
UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VII:a NAM 
TINH TAY NINH 	 DOc 14p - Tu.  do - Hanh phtic 

S6: 454 /QD-UBND 	 Tay Ninh, ngay 22 thOng 01 n am 2020 

QUYET DINH 
Ye viec phe duyet Danh muc vi tri viec lam, 

Bang mo to cong viec va Khung Wang ltyc vi tri vies lam 
trong co.  quan hanh chinh cua So• NOi vu 

UY BAN NHAN DAN TiNH TAY NINH 

Can cir Ludt TO chirc chinh quyen dia phuong ngay 19/6/2015; 

Can cir Nghi dinh so 36/2013/ND-CP ngay 22/4/2013 cua Chinh phu quy 
dinh ye vi tri viec lam va co cdu ngach cong chirc; 

Can cir Thong to se; 05/2013/TT-BNV ngay 25/6/2013 dm BO NOi vu 
huong dan thirc hien Nghi dinh so 36/2013/ND ngay 22/4/2013 oh Chinh phu 
quy dinh ve vi tri viec lam va co cdu ngach cong chirc; 

Xet de nghi cua Giam dOc So. NOi vu tai To trinh so 08/TTr-SNV ngay 
07/01/2020, 

QUYET DINH: 
Dieu 1. Phe duyet 37 vi tri viec lam, Bang me to cong viec va Khung 

nang lgc vi tri viec lam trong co quan hanh chinh cua SO NOi vu nhu sau: 

1. Vi tri viec lam thuOc nhom lanh dao, quan 157, dieu hanh cua Sa NOi vv, 
Om 12 vi tri: 

- Giam dOc So N'Oi vv; 

- Pho Giam &sic Sa NOi vu; 

- Truorng Ban thuOc Sa NOi vv; 

- Chanh Van phong Sa NOi vv; 

- Chanh Thanh tra Sa N'Oi vv; 

- Truang phong thuOc So• NOi vv; 

- Pho Tnrong Ban thu'Oc Sa NOi vv; 

- Pho Chanh Van phOng Sa NOi vv; 

- Pho Chanh Thanh tra Si NOi vu; 

- Pho TnrOng phong Sa NOi vv; 

- Tnrang phong thuOc Ban; 

- Pho Tn.rong phong thuOc Ban. 



2. Vi tri viec lam thu6c nhOm chuyen mon, nghiep vg cua So' NOi vu, g6m 
13 vi tri: 

- Phap ch6; 

- Thanh tra; 

- Quan 1y Van thu luu tra; 

- Quan 13',  to chirc - bien che; 

- Quan ly to chirc H6i va T6 chirc Phi Chinh phd; 

- Quail ly dao tao, b6i duang; 

- Quan ly nhan six va dOi ngil can b6, cong chirc, vien chirc; 

- Xay dgng chinh quyen; 

- Quan ly can b6 cong chirc cap xd; 

- Quan 13',  cong tac thanh nien, dan van chinh quyen, dan chu ca s6; 

- Quan ly dia gi6i hanh chinh; 

- Quan ly ho4t dOng tin nguang, ton gido, dan t6c; 

- Quan 13',  thi dua khen thuang. 

3. Vi tri viec lam thuOc nh6m 118 trg phuc vg cua S&N'6i vg, g'6m 12 vi tri: 

- T6 chirc nhan six; 

- Hanh chinh ding hop; 

- Hanh chinh mot dm; 

- Quan tri cong s6; 

- C6ng nghe th6ng tin; 

- Ke toan; 

- Van thu. 

- Thu quy; 

- Luu 

- Lai xe; 

- Phgc vg; 

- Bao ve. 

(Kern theo Danh muc vi tri viec lam, Bang mo to cong viec va Khung nang 
lint vi tri viec lam cita Sa Noi vu) 

Ditu 2. Giao Giam d6c So' N6i vg to chirc thuc hien He an vi tri viec lam, 
Bang mo to cong viec va Khung nang lgc vi tri viec lam theo dung quy dinh, bao 
dam can doi voi so tong so bien che cong chirc dugc Uy ban nhan dan tinh giao 
cho S6 N6i vu hang nam. 

2 



Noi nhOn: 
- Nhtr Dieu 4; 
- TT HDND tinh; 
- CT, de PCT UBND tinh; 
- LDVP, PNCPC; 
- Ltru: VT. 04.h) 

TM. UY BAN NHAN DAN 
CHU TICH 

am Van Tan 

Ditu 3. Quyet dinh nay c6 hieu hyc thi 
dinh s6 3134/QD-UBND ngay 08/12/2016 c 
duyet De an vi tri viec lam cilia 	N6i 

Ditu 4. Chanh Van ph6ng Doan Dai 
va Uy ban nhan dan tinh, Giam d6c 
vi c6 lien quan can cir Quyet dinh thi hanh./. 

hanh ke tix ngay1(5/ va thay the Quyet 
ua Uy ban nhan dan tinh ve viec phe 

bi6u Qu6c h6i, Hoi d6ng nhan dan 
vu va Thu truong cac ca quan, don 

3 





ft BAN NHAN DAN 	LONG HOA XA HOI CHU NGHIA VItT NAM 
TiNH TAY NINH 	 DO lap - Tv do - 14nh phtic 

H MVC VI TRi VItC LAM VA NGACH CONGleC 
RONG CO QUAN HANH CHINH CUA SO NO VU 

kern theo Quyit clinh s 	 ngay .2g../ ..0A./2020 
ceta UBND tinh) 

Ma VTVL Vi tri AO lam 
Npch cong cht'rc 

A .  e toi th ie u 

1 Nhom Faith 4o, quan 15,, di&I hanh 12 

1.1 Giam clOc Sa Chuyen vien chinh 

1.2 Pho Giam doc Sa Chuyen vien chinh 

1.3 Trixerng Ban thuOc So( Chuyen vien 

1.4 Truing phong thuOc Sa Chuyen vien 

1.5 Chanh Thanh tra SO.  Thanh tra vien 

1.6 Chanh Van phong SO.  Chuyen vien 

1.7 Pho Twang Ban thuOc Sa Chuyen vien 

1.8 Pho Truing phong thuOc So' Chuyen vien 

1.9 Pho Chanh Thanh tra Se).  Thanh tra vien 

1.10 Pho Chanh Van phOng Si Chuyen vien 

1.11 Truing phOng thuOc Ban Chuyen vien 

1.12 PhO Truing phOng thuOc Ban Chuyen vien 

2 Nhom chuyen mon, nghib vu 13 

2.1 Phap ch6 Chuyen vien 

2.2 Thanh tra Thanh tra vien 

2.3 Quan VT Van thu luu trir Chuyen vien 

1 



Ma VTVL Vi tri viec lam 
Ngach Ong chfrc 

toi thieu 

2.4 Quail 1y to chirc - hien ch6 ,Chuyen vien 

2.5 Quan 1.y/ to chirc HOi va. TO chirc Phi 
Chinh phit Chuyen vien 

2.6 Quan 13'r dao tao, b6i. duang Chuyen vien 

2.7 Quan 13"/ nhan sty va dOi ngii can bO, 
cong chirc, vien chirc Chuyen vien 

2.8 Xay dung chinh quy'en Chuyen vien 

2.9 Quan 15T can 1)0 cong chile cap xa Chuyen vien 

2.10 Quan 1S7 cong tac thanh nien, dan van 
chinh quyen, dan chit'  co.  so.  

Chuyen vien 

2.11 Quan 1y dia 	hanh chinh Chuyen vien 

2.12 Quan ly hoat Ong tin ngu'ung, ton giao, 
dan toe Chuyen vien 

2.13 Quail ly thi dua khen thuang Chuyen vien 

3 Nhom ho try, phuc vu 12 

3.1 To chirc nhan six Chuyen vien 

3.2 Hanh chinh ding hop Chuyen vien 

3.3 Hanh chinh mot cfra Chuyen vien 

3.4 Cong nghe thong tin Chuyen vien 

3.5 Quan tri cong so Chuyen vien 

3.6 Ke toan Chuyen vien 

3.7 Van thu Chuyen vien 

3.8 Thu quy Chuyen vien 
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Ma VTVL Vi tri vies lam Npch cong chti.c 
till thieu 

3.9 Luu trir Chuyen vien 

3.10 Lai xe 

3.11 Phtic vu 

3.12 113ao ve 
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