
LONG HOA XA HOI CHU NGHIA VItT NAM 
DOc lap - Tir do - 11#nh phtic 

Tay Ninh, ngay30 thong 12 nam 2020 

QUYET DINH 
Ban hanh Quy dinh chirc Wang, nWrn vu, quyen h#n 

va eau to chirc dm Van pluing Uy ban nhan dan tinh Tay Ninh 

UY BAN NHAN DAN TINH TAY NINH 

Can cti. Ludt To cherc chinh quyen clia phuang ngay 19 thong 6 nam 2015; 

Can cer Ludt sera ,dai, ba sung mot so (lieu cua Ludt To cherc Chinh phi va 
Ludt To cherc chinh quyen dia phuang ngay 22 thong 11 aim 2019; 

Can cer Nghi clinh so 24/2014/ND-CP ngay 04 Mang 4 nam 2014 cita Chinh 
phi quy clinh to chirc cac ca quan chuyen mon thuOc Uy ban nhan clan tinh, thanh 
ph -6 tryc thuOc Trung tiring; 

Can ,cer Nghi dinh s 107/2020/ND-CP ngay 14 thong 9 nam 2020 cia Chinh 
phi sera dui, b a sung mot so clieu ceta Nghi clinh so 24/2014/ND-CP ngay 04 timing 4 
nam 2014 cz"ta Chinh phi quy dinh to cherc cac ca quan chuyen mon thuOc Uy ban 
nhan clan tinh; 

Can cer Nghi clinh so 63/2010/ND-CP ngay 08 thong 6 nam 2010 cia Chinh 
phi ye kiem soot thi tuc hanh chinh; 

Can ,ctri- Nghi clinh 92/2017/ND-CP ngay 07 tiding 8 nam 2017 cia Chinh phit 
sera ca, b6 sung mot se) clieu cita cac Nghi MIA lien quan den kiern soot thi tyc hanh 
chinh; 

Can cer Thong to lien tich so 01/2015/TTLT-VPCP-BNV ngay 23 thong 10 
nam 2015 cia BO trydeng, Chit nhiem Van phong Chinh phi va BO tracing BO N'Oi vu 
huang dan cherc nag, nhiem vu, quyen han va ca cau to cherc cita Van phong Uy 
ban nhan dan tinh, thanh pho tryc thuOc Trung nang; 

De thyc hien Nghi quyit so 48/NQ-HDND ngay 10 thong 12 nam 2020 cia 
Hoi clong nhan clan tinh TO cherc lai Van phong Doan dal bleu quoc hoi, HOi &Ong 
nhan clan va Uy ban nhan clan tinh thanh Van phong Doan dai bleu quoc hOi va HOi 
(long nhan clan va Vein phong Uy ban nhan clan tinh Tay Ninh; 

Theo ctd nghi cia Chanh Van phong Doan DBQH, HDND va UBND tinh tai 
Td trinh so 9795/TTr-VP ngay 30 thong 12 nam 2020. 

QUYET DINH: 

s  Dieu 1. Ban hanh kern theo Quyet dinh nay Quy dinh chirc nang, nhiem vu, 
quyen han va co' cau to chile dm Van phong Uy ban nhan dan tinh Tay Ninh. 

Dieu 2. Quyet dinh nay co hien 1 rc thi hanh ke tir ngay 01 thong 01 nam 2021 
va thay the Quyet dinh so 46/2018/QD-UBND ngay 27 thong 12 nam 2018 dm Uy 
ban nhan dan tinh ban hanh Quy dinh Chirc nang, nhiem vu, quyen flan va ca cau to 
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chirc cila Van phong Doan dai bieu QuOc hoi, Hoi d'Ong nhan dan va Oy ban nhan 
dan tinh Tay Ninh. 

Dieu 3. Chanh Van phOng UBND tinh Tay Ninh, Griarn dOc Sa NOi vu, Thu 
twang cac so, ban, nganh có lien quan, Chu tich Uy ban nhan dan cac huyen, thi xd, 
thanh pith' can cfr Quy6t dinh thi hanh./. 

No'i nhOn:q- 
- Chinh phil; 
- B9 NOiyv; 
- Cuc Kim tra van ban QPPL-BTP; 
- Doan Dai bieu Quoc h'91 tinh; 
- TT: TU, HDND tinh; 
- CT, cac PCT UBND tinh; 
- Trung tam Cong bac) - Tin h9c tinh; 
- Nhu' DiEu 3; 
- Tu.  phap; 
- Ltru: VT, VP. 

Nguyen Mph Hung 
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IJY BAN NHAN DAN 	LONG HOA XA 1101 CHU NGHIA VItT NAM 
TINH TAY NINH 	 D(ic 14p - Tv' do - Hanh phtic 

QUY DINH 
Chfrc 'fang, nhqm Nib quyen han va ccr cau to chfrc 

cita Van phong Uy ban nhan din tinh Tay Ninh 
(Ban hanh kern theo Quyb clinh so ..5.612020/QD-UBND 

ngay.30. timing 12 /lam 2020 el:6a Uy ban nhan dan tinh Tay Ninh) 

Chtrcrng 

VI TRI, CHffC NANG, NHItM VU VA QUYEN HAN 

Di&I 1. Vi tri va chtit 'tang 

1. Van phOng Uy ban nhan dan tinh la ca quan chuyen mon thuOc I:Ty ban 
nhan dan tinh Tay Ninh, c6 chirc nang tham muu, giiip Uy ban nhan dan tinh ye: 
Chuang trinh, ke hoach cong tac cua Uy ban ,nhan dan, Chu tich Uy ban nhan dan 
tinh; kiem sok 	tuc hanh chinh; to chirc trien khai thvc hien co che,mOt dm, mot 
cfra lien thong trong 	quyet thd tpc hanh chinh thuOc tham quyen giai quyet 
dm cap tinh, cap huyen va cap xd; to chirc, quan Vf,va cong bo cac thong tin chinh 
thirc ye hoat dOng 	Uy ban nhan dan, 	tich Uy ban nhan dan tinh; dau tiled 
Cong thong tin dien ttir, ket not he thong thong tin hanh chinh dien,tir phpc vu cong 
tac lanh dao, chi dao dieu hanh 	Uy ban nhan dan, Chit tich Uy ban nhan dan 
tinh; quart ly cong bao va phpc vu cac hog dOng chung cua Uy ban nhan dan tinh; 
gitlp Chu tich Uy ban nhan dan va cac PIO Chfi tich Uy ban nhan dan tinh thuc hien 
nhiem vu, quyen hart theo tham quyen; quart l3'T van thu - luu tit va cong tac quail tri 
not b6 dm Van phong. 

2. Van phong Uy ban nhan dan tinh c6 to each phap nhan, con au va tai 
khoan rieng. 

Di&I 2. Nhi?na vu va quyL h#n 

1. Trinh Uy ban nhan dan tinh ban hanh 

a) Quy cite lam viec cua Uy ban nhan dan tinh; 

b) Van ban quy dinh cu the chirc nang, nhiem vu, quyen han va co c'au to chirc 
dm Van phong Uy ban nhan dan tinh; 

,c) Van ban huong dan thechirc nang, nhiem vp, quyen han dm Van ph6ng 
HOi,dong nhan dan va Uy ban nhan dan huyen, thanh phi, 	(sau day g9i chung 
la cap huyen); 

d) Van ban quy dinh cu the dieu kien, tieu chuAn chiirc danh Truing, Pito don 
vi thu'6c Van phong Uy ban nhan dan tinh; Chanh Van phong, Pito Chanh Van 
ph6ng HOi dung nhan dan va Uy ban nhan dan cap huyen. 
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2. Trinh Chu tich Uy ban nhan dan tinh ban hanh 

a) Quyat dinh thanh lap, sap nhap, chia tach, giai the cac don vi thuOc Van 
phong Uy ban nhan dan tinh; 

b) Cac van ban quy dinh ve quan he, phi hgp cong tac gifra Van phong Uy 
ban nhan dan tinh vai cac So, ban, nganh c6 lien quan va Uy ban nhan dan cap 
huy 'an; 

c) Cac van ban khac theo su phan ding cila Chu tich Uy ban nhan dan tinh. 

3. Tham muu, xay dirng va to chirc thirc hien chuang trinh, ke hoach cong tac 
cua Uy ban nhan dan tinh 

a) T6ng hgp de nghi cua cac SO, ca quan ngang So, co quan thuOc Uy ban 
nhan dan tinh (sau day ggi chung la So), Uy ban nhan dan cap huyan, ca quan, to 
chirc lien quan; 

b) Kin nghi \fed Chu tich Uy ban nhan dan tinh dua vao chuang trinh, ke 
hoach cong tac nhang van de,can tap trung chi dao, 	hanh hoac giao ca quan lien 
quan nghien dm, xay dung de an, dir an, dir thao van ban; 

c) Xay dung, trinh Uy ban nhan dan, Chu tich Uy ban nhan dan tinh ban hanh 
hoac phe duyat chuang trinh, ke hoach cong tac; 

d) Theo dOi, don d6c cac SO, Uy ban nhan dan cap huyan, cac ca quan, to 
chirc lien quan thirc hien chuang trinh, ke hoach cong tac, dam bag dung tien d8, 
chat hx9ng; 

d) Bao cao dinh kST hoac dOt xuAt kat qua thuc hien; kin nghi giai phap nham 
thirc hien c6 hiau qua chuang trinh, ke hoach cong tac; 

e) Kip thOi bao cao, diau chinh chuang trinh, ke hoach cong tac, dap img yeu 
cAu quan 13"/, chi dao, diau hanh cua Uy ban nhan dan, Chu tich Uy ban nhan dan 
tinh. 

4. Phgc vg hoat dOng cua Uy ban nhan dan tinh 

a) Chi" tri, phi hop vai cac ca quan lien quan chudn bi chuang trinh, nOi 
dung, phgc vg cac cuOc hop cUa Uy ban nhan dan tinh; 

b) Thuc hien the dO tang hqp, bao cao; 

c) Theo dOi, don d6c, danh gia kat qua thirc hien Quy the lam viac cua Uy ban 
nhan dan tinh; 

d) Ti chirc cong tac flap cong dan theo quy dinh cua phap luat. 

5. Tham muu, gitap Chit tich Uy ban nhan dan tinh thuc hien cac nhiam vu, 
quyan han sau: 

a) Triau tap, chu tri cac cuOc hop; 

b) Theo doi, dOn d6c, chi dao, kiem tra cong tac d6i vai cac SO; I-10i d6ng 
nhan dan va Uy ban nhan dan cap huyen; 

c) Thgc hien nhiam vg tnrac I-10i d'6ng nhan dan tinh; -dap xfic, bao cao, tra lai 
kien nghi cua cir tri; 
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d) Chi ciao, ap dung bien phap can thi6t giai guy& cong viec trong twang hop 
dOt xuat, khan cap; 

d) Cai lien le 16i lam vies; duy tri ky lust, ky cuong cua 118 may hanh chinh 
nha ntrac a dia phuong. 

6. ,Ti6p nhan, 	trinh tJ' y ban nhan dan, Chu tich lily ban nhan dan tinh 
giai quyet nhimg van ban, ho so do cac co quan, t6 chirc, ca nhan giri, trinh (van ban 
d'L) 

a) DOi vai de an, dix an,,dtr thao van ban do de co quan trinh: Kiem tra hO so, 
trinh ttr, thn tuc,soan 	the,thirc, 	thuat trinh bay du thao van ban; torn tat not 
dung, neu ro tham quyen quyet dinh, sir dOng 1)8 trong chi dao, dieu hanh cua Uy 
ban nhan dan, Chit tich Uy ban nhan dan tinh dOi vai van de lien quan, de xuat mot 
trong cac phuang an: Ban hanh, phe duyet; dua ra phi'en hop Uy ban nhan dan tinh; 
giri lay 3'1 kien cac thanh vien t1' y ban nhan dan tinh; thong bao y kien cua Chu tich 
Uy ban nhan dan tinh yeu au co quan soan thao hoan chinh lai, lay them y kien cac 
co quan, to chirc, ca nhan ho4c thirc hien cac nhiern vu khac theo quy dinh va quy 
the lam viec cua tJ' y ban nhan dan tinh. 

Trong qua trinh xir ly, ne'u de an, du ,an, dir than van ban cony kien khac 
nhau, Van phong chit tri hop vOi co quan, to chile lien quan de trao doi truck khi 
trinh; 

b) DOi \Teri dix than bao cao, bai phat bieu: Ph8i hop vai cac co quan lien quan 
bien tap, hoan chinh theo chi dao cua Chu tich Uy ban nhan dan tinh; 

c) DOi voi cac van ban khac: Kien nghi vbi Chu tich Uy ban nhan dan tinh 
giao 	quan lien quan trien khai thirc hien; to chirc cac dieu kien can thiet de Uy 
ban nhan dan, Chu tich Uy ban nhan dan tinh xir ly theo quy dinh cua phap lust va 
not dung van ban den. 

7. Phat hanh, quail VT, theo deji, don d'Oc, kiem tra tinh hinh, k6t qua thtrc hien 
van ban cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh 

, a) Quan VT, sir dung con du, phat hanh van ban cilia Uy ban nhan dan, Chu 
tich Uy ban nhan dan tinh; 

b) Theo d6i, don dOc, kiem tra tinh hinh, k6t qua thtrc hien van ban oh Uy 
ban nhan dan, Chu tich Uy ban nhan dan tinh; dinh,kST ra soat, bao cao Chu tich Uy 
ban nhan dan tinh de dam bao sir &Ong bO, thong nhat trong chi dao, dieu hanh; 

c) Ra soat nham Oat hien virang mac, phat sinh ve thAm quyen, hO so, trinh 
tir, thu ttic va nghiep vu hanh chinh van phong trong qua trinh chi ciao, dieu hanh cua 
Uy ban nhan dan, Chit'  tich Uy ban nhan dan tinh; kip theyi bao cao Uy ban nhan dan 
tinh sira dOi, 1)6 sung; hang nam, tong hop, bao cao Van phong Chinh phit; 

d) Luu tra van ban, hO so, tai lieu dm Uy ban nhan dan, Chu tich Uy ban nhan 
dan tinh. 

8. Thvc hien ch6 d8 thong tin 

a) TO chirc quan VT, cap nhat thong tin phtic vu sir chi dao, diet' hanh cua Uy 
ban nhan dan, Chu tich Uy ban nhan dan tinh; 
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b) Thuc hien the dO thong tin bao cao hoat dOng cu' a COng Thong tin dien 
tir va ket not he thong th8ng tin hanh chinh dien dr chi dao, diet' hanh cua Uy ban 
nhan dan, Chu -Lich Uy ban nhan dan tinh; 

c) Xuat ban, phat hanh Cong bao tinh; 

d) Thiet lap, quan ly va duy tri hoat dOng mang tin hoc dm Uy ban nhan dan 
tinh. 

9. Bao dam cac dieu kien vat chat, ky thuat 

a) Bao dam cac clieu kien vat chat, ky thuat cho hog dOng cua Uy ban nhan 
dan, Chu tich, cac Pho Chu tich Uy ban nhan dan tinh; 

b) Phuc vu cac chuyen cong tac, lam viec, tiep khach cua Uy ban nhan dan, 
Chit tich, cac Pho Chu tich Uy ban nhan dan tinh. 

10. Tham muu linh vuc Kiem scat thil tuc hanh chinh 

a) Huang an, tap huan ve chuyen m8n, nghiep vu kiem scat thu Ate hanh 
chinh va cai cach thit tuc hanh chinh;,to chdc thuc hien viec ra scat, danh gia thfi tuc 
hanh chinh thuc pham vi tham quyen giai quyet cua cac cap chinh quyen teen dia 
ban theo quy dinh cua phap luat; ' 

b) Tham dinh ve thu tuc hanh chinh trong du thao van ban quy pham phap 
luat thuOc tham quyen ban hanh cua HOi &mg nhan dan, Uy ban nhan dan tinh; Don 
doe cac so, nganh, ca quan, don vi c6 lien quan thuc hien viec thong ke cac thu tuc 
hanh chinh mai ban hanh, thu Ale hanh chinh dugc sua doi,bo sung ho4c thay the, 
thu tuc hanh chinh bi 114 136 ho4c bai 1)6; kiem scat chat lugng va nhap da lieu thii 
tuc hanh chinh, van ban lien quan da dugc cong bo vao Ca so dix lieu quoc gia ye 
thU tuc hanh chinh; tao duang ket not gifra trang tin disn tir cua Uy ban nhan dan 
tinh vai Ca sa dir lieu quoc gia ye thil tuc hanh chinh; 

c) TO chirc tiep nhan, nghien cuu va de xuat viec phan cong xit 13'r cac phan 
anh, kien nghi cila ca nhan, to chirc ve quy dinh hanh chinh thuc pham vi tham 
quyen cua Uy ban nhan dan va Chit tich Uy ban nhan dan tinh; theo dOi, don dOc 
viec xir 157 phan anh, kien nghi cna ca nhan, to chile ve quy dinh hanh chinh tai cac 

nganh, Uy ban nhan dan cap huyen, Uy ban nhan dan cap xa va cac don vi khac 
co lien quan; 

d) T8 chdc nghien eau, de xuat, trinh Uy ban nhan dan tinh cac sang kien cai 
each hanh chinh va quy dinh c6 lien quan; theo dOi, don doc, huong dan cac don vi 
c6 lien quan to chirc thuc hien sau khi dugc Chit tich Uy ban nhan dan tinh phe 
duyet; 

d) Giup Uy ban nhan dan cap tinh kiem tra viec thuc hien hog &Ong kiem sok 
thit tuc hanh chinh tai cac sa,,  ban, nganh, Uy ban nhan dan cap huyen va Uy ban 
nhan dan cap xa; De xuat 	Uy ban nhan dan tinh thiet lap he th8ng cong chdc dau 
m5i thuc hien nhiem vu kiem scat thu tuc hanh chinh theo the d5 kiem nhiem tai cac 
so, ban, nganh, Uy ban nhan dan cap huyen, cap xa va don vi lien quan a dia. 
phuang; 



e) Thuc hien nhi'01 vu ki6m sok thit tuc hanh chinh va cai cach thu tpc harsh 
chinh doi \Teri cac link ATuc thuOc pham vi quan ly dm Van phong UBND tinh; tiep 
nhan va lam dau mOi tra lai kien nghi cua nhan dan ten Cong thong tin di@i ti cua 

tinh va Cong hanh chinh cong tinh Tay Ninh tren mang xa hOi. 

11. Tham muu link vuc cai cach hanh chinh (lam nhirn vu Thuang tIVc Ban 
Chi dao Cai each hanh chinh tinh) 

a) Trinh Uy ban nhan dan tinh va Chu tich Uy ban nhan dan tinh lanh dao, chi 
dao, trien khai cong tac cai cac hanh chinh cua tinh theo cac nghi quyet, chuong 
trinh, k6 hoach cai cach hanh chinh cua Chinh phi"; 

b) Trinh Uy ban nhan dan va Chu tich Uy ban nhan dan tinh quy6t dinh phan 
cong cac co quan chuyen mon thuOc Uy ban nhan dan tinh chit tri ho4c phoi hap 
thuc hien cac not dung, cong viec cai cach hanh chinh, bao 	Cai cach the che, 

cai each thu tpc hanh chinh, cai each tai chinh cong, hien dai Ma nen hanh chinh; 
Trinh Uy ban nhan dan va Chu tich Uy ban nhan dan tinh quy6t dinh cac bien phap 
&Ay manh cai cach hanh chinh; 

c) Huang dan, don d8c, ki6in tra cac co quan chuyen mon thuOc Uy ban nhan 
dan tinh, Uy ban nhan dan cap huyn, Uy ban nhan dan cap xa trien khai cong tac 
cai each hanh chinh theo chuong trinh, ke hoach, de an cai each hanh chinh da dugc 
cap có tham quyL phe duy'4; 

d) Giup Uy ban nhan dan tinh theo doi, danh gia, tong hop Chung ke't qua thgc 
hien cac nhiem vu ve cai each hanh chinh cua cac co quan, to chuc, don vi thuOc Uy 

ban nhan dan tinh, Uy ban than dan cap huy'0 va cua Uy ban nhan dan cap xa; 

d) Chu tri, phi hop voi cac co.  quan có lien quan huong dan v6' chuyen mon, 
nghi0 vu trong linh vuc cai cach hanh chinh cho cong chirc chuyen trach cai each 
hanh chinh,  cac co quan, to chirc, don vi thuOc Uy ban nhan dan tinh va Uy ban 
nhan dan cap huy'ri; 

e) Tham muu UBND tinh, Chu tich UBND tinh trien khai thuc hisn co ch6 
mot cira, mot cua lien thong tren dia ban tinh. 

12. Tham muu linh vuc Hanh chinh cong 

a) Tu van, huong clan thuc hien thu tpc hanh chinh: 

b) Tiep nhan, luan chuyen ho so va tra ket qua; Kim tra, don d8c cac co.  

quan, don vi có lien quan trong giai guy& cac thu tpc hanh chinh da tiep nhan; 

c) T8 chirc khao sat y kitn cua nguai dan, doanh nghi0 d8i voi cac dich vu 
hanh chinh da cung cap; T8 chirc ung dung cac phan m6m, khai thac co sa da lieu 

dung chung,de tiep nhan, luan chuyen ho so cho to chirc, cong dan; Dam bao m9i 
dieu kin ye co ser vat chat, phuong tien, moi truang lam 	thgc hien tot 

nhat vi& tiep nhan va giai quyet thu tpc hanh chinh va tao thuan lgi cho m9i to 
chirc, cong dan khi den Trung tam Phpc vu Hanh chinh cong tinh de lien he, giai 
quyet thu tpc hanh chinh; 

d) Niem yet cong khai, kip thai, dAy du, ra rang cac quy dinh, thu tue hanh 
chinh, mac thu phi, le phi va thai gian giai quy6t cac loci cong viec, quy trinh tiep 
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nhan, xir ly ho so; trach nhiem cua cac 136 phan, to chirc, ca nhan lien quan; De 
xuat cac giai phap de cai lien, nang cao chat lugng phuc vu; 

d) Quan 11 nhan six, tai chinh, tai san tai Trung tam Phqc 	Hanh chinh cong 

theo quy dinh 	phap luat. Quan 11 ve chap hanh nOi quy, quy che, quy trinh, thei 
gian lam viec, six phoi hop gifra cac cong chirc, vien chirc bia phai tir cac SO, ban, 
nganh lam viec tai Trung tam. 

13. Th?c hien nhiem vu quan tri nOi b6 

a) T6 chirc thuc hien cac van ban, quy hoach, ke hoach do co quan c6 tham 
quyen ban hanh hoc phe duyet lien quan den hoat dOng oh Van phong UBND tinh; 

b) Tiep nhan, xir 11 van ban do co quan, to chirc, ca nhan gni Van ph6ng 
UBND tinh; ban hanh va quail 11 van ban theo quy dinh; 

c) Hop tac quoc to theo quy dinh cua phap lust va six phan cong hoSc ny quyen 
cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh; 

d) Nghien ciru, irng dung ket qua nghien ciru khoa hoc va cai cach hanh chinh 
phuc vu nhiem vu &roc giao; 

d) Quan ly to chirc be may, bien che cong chirc, co cau ngach cong chirc, vi tri 
viec lam, co cau vien chile theo 'tieu chuan chirc danh nghe nghiep va so luong 
ngued lam viec trong cac don vi truc thuc Van phong UBND tinh; 

e) Quan ly co so vat chit, tai san, cong tac hanh chinh, van thu, luu trtt, bao ve 
va re tan dm Uy ban nhan dan tinh; 

g) Lap du toan kinh phi hoat deng hang nam, to chirc thuc hien du toan, quan 
ly kinh phi hoat dOng cua Uy ban nhan dan tinh; 

h) Thuc hien hoac de xuat che d'6 tien hrong va cac che d6, chinh sach dai 
ng6, khen thuong, k1 lust, ciao tao, boi &fang ve chuyen mon, nghiep vu d6i vai 
Lanh ciao UBND tinh va cong chirc, vien chirc va nguoi lao dOng thuOc pham vi 
quan 1y dm Van ph6ng UBND tinh theo quy dinh; 

i) HuOng an, kiem tra viec thuc hien co che to chi, to chin trach nhiem d6i 
vui cac don vi six nghiep cong lap truc thuOc; quan ly va chiu trach nhiem ve tai 
chinh, tai san duoc giao theo quy dinh. 

14. Chu tri, phi hop vai Van phong Doan DBQH va HDND tinh tong ket 
huang dan chuyen mon, nghiep vu hanh chinh van phong d6i vcri Van phong cac Set, 
Van phong,  HOi clung nhan dan va Uy ban nhan dan cap huyen, cong chirc Van 
phong - Thong ke xa, phuong, thi tran. 

15. Bac dam dieu kien hoat dOng cua Uy ban nhan dan tinh, Chu tich, PhO 
Chu tich Uy ban nhan dan tinh. Giitp Uy ban nhan dan tinh gid moi lien he vOi co 
quan Trung uong, tinh, thanh pho khac va ThuOng trirc Tinh uy, Uy ban MSt tran TO 
quoc VWt Nam, na an nhan dan, Vien kiern sat nhan dan tinh va cac co quan, to 
chirc khac a dia. phuong. 

16. Thgc hien cac nhiem vu khac do Uy ban nhan dan, Chu tich Uy ban nhan 
dan tinh giao hoc theo quy dinh cua phap lust. 
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Chuang II 

CO CAU TO CH1CYC VA BIEN CHE 

Di&I 3. Cor cAu to chirc 

1. Lanh dao Van ph6ng 

a) Lath dao Van ph6ng UBND tinh 	Chanh Van phong va khong qua 03 

Pho Chanh Van phong; 

b) Chanh Van phong UBND tinh dieu hanh cong viec dm Van phong va chiu 
trach nhiem truck Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh va trithe 
phap lust ve viec thgc hien chirc nang, nhiem vu, quyen han dm Van phOng; IA chiu 
tai khoan co quan Van phong UBND tinh; 

c) Cac Pho Chanh Van phong dugc Chanh Van phong phan cong theo doi 
tirng kh'6i ding viec va chiu trach nhiem truck Chanh Van phong, truce phap lust ve 
cac link Nitre cong viec dirge phan cong phu trach. Khi Chanh Van phong yang mat, 
mot Ph6 Chanh Van phong dirge Chanh Van phong fly nhiem dieu hanh boat dOng 
dm Van phong UBND tinh; 

d) Chanh Van phong, Pho Chanh Van phong UBND tinh do Chit tich Uy ban 
nhan dan tinh guy& dinh bo nhiem, mien nhiem, each chirc theo quy dinh cua phap 
lust; 

d) Chanh Van phong UBND tinh quy6t dinh b'6 nhiem, mien nhiem, each 
chirc twang phong va tuang doting (trir chirc danh Truamg ban, PhO Twang Ban 
Tiep cong dan tinh) sau khi xin y ki6n cua Chu tich Uy ban nhan dan tinh; 

e) Chanh Van phong UBND tinh guy& dinh bo nhiem, mien nhiem, each chile 
ph6 triremg phong va tuang doting. 

2. Don vi hanh chinh va don vi sir nghiep cong lap true thuOc 

Bao Om 10 don vi, cu the: 

a) Don vi hanh chinh (09 don vi): Phong TOng hop; Phong NOi chinh; Phong 
Kinh te; Phong,  Khoa gido - Van xa; Phong Ki'em soat 	tue hanh chinh; PhOng 
Hanh chinh - To chile; Phong Quan tri - Tai vu; Ban Tiep cong dan; Trung tam Phtic 
vu Hanh chinh cong; 

b) Don vi su nghiep trtrc thuOc (01 don vi): Trung tam Cong bao - Tin hoc. 

Ditu 4. Ve bien ch6 cong chfrc, so ltryng ngtriri lam viec 

1. Bien the cong chirc, so luting nguei lam viec trong don vi six nghiep cong 
lap truc thuOc Van phong UBND tinh dugc giao,tren co so.  vi tri viec lam, gan vai 
chile nang, nhiem vu, khoi luting cong viec va nam trong tong bien the cong chirc, 
bien the su nghiep cua tinh do Uy ban nhan dan tinh giao. 

r 	2. Can cir chirc nang, nhiem vu, co cau to chile va danh mue vi tri viec lam, co 
cal ngach cong chirc, co eau chirc danh nghe nghiep vien chirc dugc cap c6 tham 
quyen phe duyet, hang nam Van phong UBND tinh chit tri, phoi hop vai Sa NOi vu 
xay dung ke hoach bien che ding chirc, so lircmg ngirei lam viec trong don vi su 



10 

nghiep cong lap trinh tJ' y ban nhan dan tinh de trinh cap có tham quy'en xem xet, 
quyet dinh theo quy dinh cua phap luat. 

Chuang III 

TO CHtt THI1C HItN 

Di&I 5. To chirc thvc hien 

1. Giao Chanh Van phong UBND tinh ban hanh,  van ban Quy dinh chirc nang, 

nhiern vu, quyen han, 	quan cong tac 	cac to chirc tham muu tong hop va 
chuyen mon, nghiep vu thu9c Van phong UBND tinh; tham muu Uy ban nhan dan 
tinh, Chu tich Uy ban nhan dan tinh ban hanh quy dinh chirc nang, nhiem vu, quyen 
han va co cau to chirc cua cac don vi hanh,chinh, don vi sir nghiep cong lap truc 

thu9c Van phOng UBND tinh sau khi có kin thong nhat cua SiC' N9i vu. 

2. Trong qua trinh thuc hien, Quy dinh nay có the dugc sira doi, bo sung cho 
phii hop voi tinh hinh thuc to va cac chu twang, chinh sach cua Dang va phap luat 
cua Nha nuac trong timg thai kST, theo a nghi cua Chanh Van phOng UBND tinh, 
Giam doc Sa NOi vu va quy6t dinh cua Uy ban nhan dan tinh./. 

TM. tY BAN NHAN DAN 
CHU TICIFT 

7 	
TICH 
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