
UY BAN NHAN DAN 
	LONG HOA XA HOI CHU NGHIA VIVI NAM 

TINH TAY NINH 
	 Doc lap — Tir do — Ranh phut 

So: 53 /2020/QD- UBND 	 Tay Ninh, ngay ay thangA nam 2020 

QUYET DINH 
Ban hanh Quy dinh ve Tieu chi xet du)* hO so' de nghi 

thanh lap Van phong tong chting tren ilia ban tinh Tay Ninh 

UY BAN NHAN DAN TINH TAY NINH 

Can tic Luat To chirc chinh quyen dia phtrung ngay 19 thong 6 nam 2015; 

, Can dr Luat sira 	b a sung mot so clieu elk( Lu at chirc Chinh phfi va Luat 
To chirc chinh quyen dia plurang ngay 22 thong 11 nam 2019; 

Can cir Ludt Cong chirng ngay 20 thong 6 nam 2014; 

Can cir Luat sira d ai, ba sung mot so clieu cfia 11 Luat co lien quan den quy 
hooch ngay 15 thong 6 nam 2018; 

Can cir Nght dinh so 29/2015/ND-CP ngay 15 thong 3 nam 2015 cfia Chinh phii 
quy dinh chi tiet va huOng &In thi hanh mot so clieu cfia Luat Cong thong; 

Can cir Nghi dinh so 152/2017/ND-CP ngay 27 thong 12 nam 2017 cfia Chinh 
phi quy dinh tieu chuan, dinh mire sir dung try so' lain viec, co' so hoot clOng skr nghiep; 

Can cir Thong tu' so 06/2015/TT-BTP ngay 15 thong 6 nam 2015 cfia BO trtrang 
BO The phap quy Minh chi tiet va huOng dan thi hanh mOt so clieu cfia Luat Cong chfing; 

Theo de nghi cfia Giam dac SO' Tie phap tai TO trinh so 2839/TTr-STP ngay 26 
thong 11 nam 2020. 

QUYET DINH: 

Dieu 1. Ban hanh kern then Quyet dinh nay Quy dinh ve Tieu chi xet duyeth6 
so de nghi thanh lap Van phong cong chirng tren dia ban tinh Tay Ninh. 

Dieu 2. Quyet dinh nay c6 hieu hrc thi hanh ke tir ngay 24 thang 42_ nam 2020, 

thay the Quyet dinh so 44/2016/QD-UBND ngay 08 thong 12 nam 2016 dm Uy ban 

nhan dan tinh Tay Ninh ban hanh Quy dinh ve Tieu chi va Quy trinh xet duyet ho so 
de nghi thanh lap Van ph6ng cong chirng tren dia ban tinh Tay Ninh va Quyet dinh so 
43/2019/QD-UBND ngay 01 thong 11 nam 2019 dm Uy ban nhan dan tinh Tay Ninh 
ye yiec sira doi, b6s sung mot so dieu cua Quy dinh ve Tieu chi va Quy trinh xet duyet 
ho so de nghi thanh lap Van phong ding chung tren dia ban tinh Tay Ninh ban hanh 
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kern theo Quy6t clinh s6 se) 44/2016/QD-UBND ngay 08 thing 12 nam 2016 dm Uy 
ban nhan dan tinh Tay Ninh. 

Di'eu 3. Chanh Van phong Doan Dai bieu Quo'c hOi, 1-10i d6ng nhan dan va Uy 
ban nhan dan tinh, Gram d6c Tu phap, Chu rich UBND cac huyen, thi xa, thanh ph6 
va Thu tru&ng cac co quan, to chdc va ca nhan có lien quan chin trach nhiem thi hanh 
Quyet dinh *T./. 

Noi nhOn:itaj- 

- Van pheng Chinh phn; 
- B6 Tu phap; 
- Cpc KTVB QPPL-BTP; 
- Cpc C6ng tic phia Nam- BTP; 
- TT-TU,TT.HDND tinh; 
- CT, the PCT.UBND tinh; 
- Nhir DiL 3; 
- Sa Ttr phap; 
- Trung tam Cong bao — Tin hoc; 
- Luu: VT, VPUBND tinh. 

Vtrang..12....b 



UY BAN NHAN DAN 	LONG HOA XA HQI CHU NGHIA VItT NAM 
TiNH TAY NINH 	 Doc rap - Tir do - Hph phtic 

QUY DINH 
Ve Tien chi xet duvet hO so' de nghi thatch 14p 

Van phong cong chting tren dia ban tinh Tay Ninh 
(Ban hanh kern theo Quyet dinh so 53 /2020/0D-UBND 

ngay thang42. nam 2020 ciia Uy ban nhan dan tinh Tay Ninh) 

Chu'o'ng I 
QUY DINH CHUNG 

Dieu 1. Pharr vi dieu chinh va dOi ttro'ng ip &king 

1. Pham vi dieu chinh 

Quy dinh nay quy dinh ve tieu chi xet duyeths so de nghi thanh lap Van phong 
cong chi ng ten dia ban tinh Tay Ninh. 

2. D'8i tugng ap dung 

Quy dinh nay ap dung dOsi 	cac Cong chi ng vien n8p116 so de nghi thanh lap 
Van phOng cong chirng; cac co quan to chirc, ca nhan lien quan den viec xet duyet ho 
so de nghi thanh lap Van phong cong chirng hoac thay dOi till se( Van phong cong 
thing ten dia ban tinh Tay Ninh. 

Dieu 2. Nguyen ta- c xet duvet hi) so' 

Lyiec xet duyet h8 so de nghi thanh lap Van phong cong chirng phai dam bao 
nguyen tac cong khai, minh bach, khach quan dimg quy dinh phap 1114. 

2. Ho so xet duyet phai dam bap cac dieu kien, tieu chuan, sir can thiet thanh lap 
Van phong cong chimg theo quy dinh cua phap luat va Quy dinh nay. 

3. Ho so de nghi thanh lap Van phong cong chimg dupe xet duyet phai dal tir 75 
(bay muoi lam) diem tref len. Rieng, doi vai ho so de nghi thanh lap Van phong cong 
thong tren dia ban ca.c xa bien gied dugc xet duyet phai dat ta' 70 (bay muoi) diem tre( 
len. Trong dO, m6i nhom tieu chi quy dinh tai Dieu 5 cua Quy dinh nay phai dat tir 50% 
so diem tra( len. 

4. Viec xet duyethso thanh lap Van phong cong chi mg dugc thvc hien tren co 
soy De an thanh lap Van phong cong chimg va cac tai lieu chirng minh kern theo. 

Dieu 3. Cac trtro.ng hop khOng xet duyt hO so' de nghi thanh rap Van phong 
cong chfing 
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1. HO so khong dap *rig yeu c'au v8 loai hinh hoat ding ciia Van phOng cong 
chimg, dieu kien doi v6i Truang van phong cong chimg, ten g9i cua Van phOng cong 
chimg, tru so cua Van phong cong chirng theo quy dinh tai cac khoan 1, 2, 3, 4, Dieu 
22 Luat Cong chirng nam 2014. 

2. Cong chi ng vien hop danh de nghi thanh lap Van phong cong chung thuOc 
mot trong cac truarig hop sau: 

a) Khong c6 quy'en thanh lap va quan 1)'T doanh nghiep theo quy dinh cua phap 
luat; 

b) Dang hanh nghe tai to chirc hanh nghe cong chimg khac; 

c) Bi xir 13% kST luat ma chua fi let theri han x6a ky luat; 

d) Dang thi hanh quy'et dinh xir phat vi pham hanh chinh voi hinh thirc tuck 
quyen s* dung the cong chirng vien, bi tam dinh chi hanh ngh8 cong chi:mg va thuOc 
cac truerng hop phai mien nhiem cong chung vien; 

d) Dang bi truy eau trach nhiem hinh su, dang chip hanh bien phap )(UV/ hanh 

3. Trong thei han xet duy8thO so d&nghi thanh lap Van phong cong chimg, cong 
ching vien dung thai dimg ten trong hai ho so thanh lap Van phong cong chirng tra len 
ho'ac ho so de nghi thanh lap Van phong cong chirng c6 giay to bi tay x6a, sira 
them, bert not dung khong hop l'e. 

Dieu 4. Nhiing &wen hyp khong tinh diem 

1. Cong chung vien lam vi8c theo ch8 dO hop dOng thuOc cac truemg hop quy 
dinh tai diem b, c, d, d khoan 2, DiL 3 Quy dinh nay. 

2. Cong chimg vier' chim dirt to cach thanh vien hop danh cua Van phong cong 
chimg tren dia ban tinh chin. du 06 thing tinh den ngay nOp ho so, trir trueng hop Van 
phOng cong chdng do c6 tir 03 Gong chirng vien hop danh tro.  len. 

, 3. Nhan vien: nghi8p vu, k'e toan, cong nghle thong tin, luu tar dang lam viec tai 
cac to chic hanh nghe cong chang, tai cac don vi, doanh nghiep khac hoc dang la 
cong auk, vien chirc nha nuac. 

Chuo'ng II 

TIEU CH! VA CACH THUV XET DIJYtT HO SO DE NGHI 

THANH LAP VAN PHONG CONG CHUNG 

Dieu 5. Tieu chi xet duyt hO so' 

HO so a nghi thanh lap Van phOng cong chimg dugc xet cluy8t tren 03 nhom 
tieu chi vii tong so 100 diem, gOm: 

1. Tieu chi v'e co so vat chit, trang thi8t bi: 33 diem. 

2. Tieu chi ve to chirc, nhan su: 61 diem. 

chinh. 
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3. Cac Tieu chi khac: 06 diem. 

Dieu 6. Ti'eu chi ve ca so' vat chat, trang thiet bi 

1. Vi tri dat try sof Van phong cong chimg: TOi da 08 diem 

a) Try so' Van phong cong chirng dat tai dia ban huyen c6 01 to chirc hanh nghe 
cong chirng ho4c d4t tai dia ban thi xa, thanh phO c6 02 to ch*c hanh nghe ding chirng: 
06 diem; 

b) Try sey Van phong cong chung dat tai dia ban huyan c6 02 to ch*c hanh nghe 
cong chiing hoac dat tai dia ban thi xa, thanh phO c6 03 to ch*c hanh nghe cong chtirng: 
03 diem; 

c) Try sof Van phong cong clidng dat tai dia ban huyan c6 03 to chi:re hanh nghe 
cong chung hoac d;at tai dia ban thi xa, thanh pho c6 04 to ch*c hanh nghe cong chimg: 
01 diem; 

d) Try so. Van phOng cong chimg dat tai dia ban xa nong thOn moi dugc cong 
them: 02 diem. 

2. Khoang each du kin dat try se Van phOng cong chimg de nghi thanh lap so 
\Ted try se( &la to ch*c hanh nghe cong chung hien c6: Toi da 04 diem 

a) Tn.  03 km trg len: 04 diem; 

b) T* 02 km den duoi 03km: 03 diem; 

c) 'Er 01 km den dugi 02 km: 01 diem; 

d) Duoi 01 km: 00 diem. 

3. Try soy lam viec Van phong cong chimg: TM da 12 diem 

a) Dian tich sir dyng cua try so.  Van phong cong chtIng (khOng bao gom khu vuc 
khach hang de xe): 07 diem. 

Dian tich tix 200 m2  tor len: 07 diem; 

Dian tich t*: &I 150 m2  den duoi 200 m2  : 05 diem; 

Dien tich tix di:1100 m2  den dugi 150 m2: 03 diem; 

Ca so de tinh dien tich la can c* vao gi'Ay se( hiru nhA. va hop dOng thue, mugn 
nha. 

b) Ve tinh on dinh ciia try so Van phong cong chimg: 05 diem. 

Try so. Van phong Cong chimg thuOc quyen sa hau cua mot trong cac cong 
chung vien hop danh hoac thuOc quyen sa him chung cua cac Cong chirng vien tham 
gia thanh lap: 05 diem; 

Truerng hgp try so.  Van phong Cong chimg c6 hop dong thue, mugn c6 thOi flan 
thue tit 07 nam tr.& len: 03 diem; 



4 

Trugng hgp try so' Vdn phong Cong chirng c6 hgp dong thue, mugn c6 thgi han 
thue tir 05 nam den dugi 07 nam: 02 diem; 

Trugng hgp tru sg Van phong Cong chirng c6 hgp (16ng thue, mugn c6 tiled han 
thue tir 03 nam den &rad 05 nam: 01 diem. 

4. Trang thi'& bi plwc vu cho hoat dOng gong chUng: T6i da 04 diem 

a) Co phuong an trang bi may vi tinh,,  may photocopy, may fax, may di'eu boa, 
ban lam viec, ghe, ke dung ho so, nugc Tong cho khach hang, ghe ngoi chef, nha ve 
sinh va cac trang thiet bi can thiet khac dam bao cho hoat dOng cUa Van phong gong 
chimg: 02 diem; 

b) Co phtrang an thiet trang Web va ke't not Internet; phtrang an dAu to xay 
dung phan mem quan 1y co s6 du' lieu gong chdng va phan mem quan nghiep 
guar' k'e toan: 02 diem. 

5. Cac tieu chi ye tinh hgp ly, an toan cUa tru ser: T6i da 05 diem 

a) Co khu virrc danh cho khach hang de xe (khong bao gOm dien tich d'At thuOc 
hanh lang an toan giaos,thong thrgng be): Dien tich dugi 50 m2: 01 diem. Dien tich tix 

50m2 trg len: 02 diem; 

b) Co phtrang an phOng chay, china chay va ldp ddt cac trang thiet bi phOng chay, 
chila chay theo quy dinh: 01 diem; 

c) Co kho luu tru va trang thiet bi ltru tril dam bao dUng theo quy dinh phap luat: 
02 diem. 

Dieu 7. Tieu chi ye to chtic nhan sty 

1. D6i vai Cong chUng vien: T6i da 40 diem • 

a) S6 ltrang Cong chung vien: T6i da 20 diem 

M6i Cong chirng vien la thanh vien hgp danh dugc tinh: 04 diem; m8i gong 
chimg vien lam viec theo ch6 dO hap d6ng dugc tinh: 02 diem; 

M6i Cong chung vien tham gia De an thanh lap Van phOng gong chirng c6 110 
khau thugng tru tai tinh Tay Ninh tix 01 nam tr 6 len: 01 diem. 

b) ye kinh nghiem cna Cong chirng vien: Toi da 20 diem 

D6i vgi Cong chirng vien hap danh: Moi Cong chirng vien la thanh vien hgp 
danh c6 thed gian gong tag phap luat hoc la nhan vien nghiep vu gong chdng (truck 
khi dugc bO nhiem lam cOng chirng vien) tir 05 nam den 10 nam: 01 diem; dr 10 nam 
tra len: 02 diem; 1\46i tong chUng vien hgp danh dd timg hanh nghe \Ted to cach la 
Cong chi:mg vien: 03 diem (du:6i 05 nam: 01 diem; tir 05 nam den dtrai 10 ndm: 02 
diem; tir 10 nam trO• len: 03 diem); Cong chimg vien lam viec theo the c10 hgp (Yong 
dugc tinh bang 50% so diem ciia cOng chirng vien hap danh. 

2. Nang lgc quan tri cUa gong chUng vien 	kien la Trugng Van phong cong 

chimg: Tai da 04 diem. 



5 

a) COng chUng vier' tang la Truerng Phong cong chimg hoac Trueng Van phong 
cong chimg tir 01 nam trot len: 02 diem; 

‘b) COng chUng vien chUng chi dao tao quan tri van phong (thai gian dao 
tao, boi &rang tir 01 thang trO,  len, c6 giay to chung mink da qua lop dao tao, bei duthig 
kien thirc ve quan tri): Q1 diem. 

3. Dei veri nh5n vien nghiep vu cong chimg: Tei da 12 diem 

a) M6'i nhan vien nghiep vu dugc tinh: 01 diem, tei da 04 diem; 

b) Ve kinh nghiem cua nhan vien nghiep vu: Tei da 08 diem. 

Co thoti gian lam nhan vier' nghiep vu cong chUng hoac c6 tiled gian cong the 
phap 101: Toi da 04 diem (tir 01 nam den dugi 03 nam: 0,5 diem/01 nhan vien nghiep 
vu, to 03 nam tr .& len: 01 diem/Olnhan vier' nghiep vv); 

Moi nhan vien nghiep vu co giay chimg nhan tot nghiep khoa dao tao, b6i duang 
nghe cong chung: 01 diem. 

4. Nhan vien lce toan, cong nghe thong tin, luu trft: Tei da 06 diem 

a) Nhan vien ke toan: Co nhan su: 0,5 diem; c6 trinh dq trung cap chuyen nganh 
ke toan fro.  len: 0,5 diem; .co thei gian cong tac chuyen mon dugi 03 nam: 0,5 diem, tir 
03 nam trot len: 01 diem; 

b) Nhan vien cong nghe thOng tin: Co nhan su: 0,5 diem; c6 trinh do cao clang 
chuyen nganh cong nghe thong tin tre len: 0,5 diem; c6 tiled gi.an cong tac chuyen mon 
duoi 03 nam: 0,5 diem, to 03 nam trot len: 01 diem; 

c) Nhan vien luu tat: Co nhan su: 0,5 diem; c6 trinh do trung cap chuyen nganh 
luu tru tra len: 0,5 diem; c6 theyi gian cong the chuyen mon d.ugi 03 nam: 0,5 diem, t& 
03 nam trot len: 01 diem. 

Dieu 8. Cac Tieu chi khac 

1. Xay dung quy trinh nghiep vu cong chimg, chUng thuc va quy trinh luu tri-1116 

so cong chUng: 02 diem. 

a) Xay dung quy trinh nghiep vu cong chimg, chUng thuc chat che, dung quy 
dinh cua phap luat: 01 diem; 

b) Xay dung quy trinh luu tilt chat che, dUng quy dinh cua phap luat: 01 diem. 

2.,  Co du thao nOi quy, quy che de quan hot Ong Van phong cong chimg 
(quy die lam viec, bang phan cong trach nhiem doi vgi tang be phan, mei quan he voi 
khach hang, mei quan he not be va cac quy Binh khac co lien quan den quanb'T boat 
deng Van phong cong chUng): 01 diem. 

3. Tinh kha thi cua De an thanh lap Van pi-161'1g cong chUng: 03 diem 

a) Xac dinh dugc theyi gian, tien do, bien phap thuc hien cac du kien ye to chirc 
be may, nhan su va co sey Vat chat: 01 diem; 
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b) Co dux kin giai phap cac van de khac, nhu: Vic quyet dinh cac van de chung 
dm Van phong cong chirng, nguyen tac giai quyet tranh chap not b9; cac trizong hop 
cham dirt hoat dOng, trinh to cham dirt hoat cl9ng va thu tic thanh ly tai san; phan chia 
lgi nhuan sau thue va xu ly to trong kinh doanh; can cCr va phuong phap xac dinh thu 
lao, tien luting va thuOng cho cong chung vien, nguai lao Ong; c6 Ong tac vien dich 
thuat: 02 diem. 

Dieu 9. Thanh Yap TO xet duy'et va each thiie xet dtlyt hO so• cle nghi thinh 
14p Van phOng cong chfrng 

1. Giam d'Oc So.  Tu phap quyet Binh thanh lap Ti xet du)* h6 so de nghi thanh 
lap Van phong cong chirng (sau day dugc viet tat la TO xet duyat) c6 tir 05 den 07 thanh 
vien, 	Lanh dao So Tu phap lam TO trirOng; Cong chirc SO.  Tu phap lam thulc5f va 

dai din mot so don vi c6 lien quan. 

2. TO xet duyat to chirc hop, cac thanh vier' cua TO lam viac d9c lap, can cir vao 
not dung Quy dinh nay va cac quy dinh 	phap luat co lien quan de xet duyat va cham 
diem tirng ho so de nghi thanh lap Van phong cong chirng; diem dm tirng ho so dugc 
tinh bang each lay diem cham cCia cac thanh vien cilia TO xet duyat cong lai va chia cho 
so luting thanh vien tham gia cham diem.Viac hop To xet du)* phai dugc lap thanh 
Bien ban va c6 day du chit 1(3% ciia cac thanh vier' tham gia cham diem. 

3. Can ark& qua cham diem, nguyen tac xet duyatl-pi so va cac quy dinh phap 
luat c6 lien quan, Giam dosc SO' Tu phap trinh Uy ban nhan dan tinh xem xet, quyet 
dinh cho phep thanh lap Van phong cong chung doi vgi ho so du dieu kin thanh lap; 
dOi ved ho so khOng du lieu kin thanh lap, .(1y ban nhan dan tinh giao SC(Tu phap 
thong bao bang van ban tir choi va neu ro 13% do cho Cong chimg vien n9p ho so biet, 
dOng tiled bao ca.° Uy ban nhan dan tinh. 

Chuang III 

TO CHICC THVC HIVN 

Dieu 10. Trach nhi'em thi hanh 

s 	1. So.  Tu phap chi tri, 	hgp vgi Van phOng Doan Dai biau QuOc h9i, H9i 
dOng nhan dan va Uy ban nhan dan tinh, H9i Cong chirng vien tinh, Uy ban nhan dan 
cac huyan, thi xa, thanh phO va cac to elide, ca nhan c6 lien quan to chirc thvc hien Quy 
dinh nay. 

, 	2. Van phong cong chirng dang hog d9ng tren dia. ban tinh Tay Ninh khi thay 
doi trij so' Van phong cong chirng: 

a) Twang hop thay dOi tri.A so' tir dia. ban cap hit en nay sang dia ban ca hit en 
khac phai dam bao cac tieu chi quy dinh tai Dieu 6, Dieu 7 va Dieu 8 6a Quy dinh 
nay; 

b) TrtrOng hop thay dOi trci so• trong ding dia ban cap huyan, thi ngoai viac dam 
bao cac not dung theo De an thank lap throe day, con phai dam bao cac tieu chi quy 
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dinh tai khoan 3, 4, 5 Dieu 6 dia. Quy dinh nay, Van phong cong chung phai có -Ur 02 

cong chimg vien hop dank tro• 

Dieu 11. Khieu nai, to cao 

, 1. COng chimg vien n'Oph sa d nghi thanh lap Van phong cong chirng có quyen 
khieu nai ve viec choi cho phep thanh lap Van phong cong chirng khi có can cu cho 
rang viec tir chai do la trai veyi quy dinh phap luat va Quy dinh nay. 

2. Ca nhan, to eh& co guyen to cao 	Ca quan nha nugc có thAin quyen ye cac 
hanh vi vi pham phap tot va Quy dinh nay trong viec xet duyet ho sa de nghi thanh 
lap Van phong cong chung. 

, 3. Vic giai guyet.khieu .nai, to cao thuc hien theo quy dinh cna phap luat ve 
khieu nai, to cao. 

Dieu 12. Dieu khoin thi hanh 

1. Cac quy dinh khac ve thanh lap Van phong cong cl-Mng khong dugc quy dinh 
trong Quy dinh nay thi dive hien theo Luat Cong chirng nam 2014 va the van ban phap 
luat co lien quan. 

2. Truong hap cac quy dinh vien dan trong Quy dinh nay dugc sira doi, b6 sung 
hoac thay the thi thgc hien theo cac van ban sira doi, bo sung hoac thay the cac quy 
dinh do. 

3. Trong quatrinh flaw hien, n'eu co phat sinh 	khan, vuong mac cac quan, 
t, 

 
chic, nhan can phan anh kip then ve 	Tu phap de tong hop bao cao Uy ban 

nhan dan tinh xem xet sira doi, b"O sung cho phir hop" 

TM. UY BAN NHAN DAN 
CHU, TICH 
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Nguy6n Mph Hung 
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