
UY BAN NIIAN DAN 
TiNH TAY NINH 

43"0  /DA-UBND 

CONY HOA XA IIOI Ctit NGHIA Vlif,T NAM 
Dcic lap - Tir do - Hanh phtic  

Tdy Ninh, ngdy Mang nam 2025 

DE AN 
To chiic lai Van phOng Uy ban nhiin &in tinh 

"I:hvc hien Cong van s6 22-CV/BCD ngay 05/12/2024 cua Ban Chi dao Trung 
trong ve tong ke't thirc hien Nghl, quy& s6,18-NQ/TW, ngay 25/10/2017 cua H6i 
nghi Trung irang 6 kh6a XII "Met so van de ve tiep tic doi mai, sap xep to chirc be 
may dm he thong chinh tri tinh gpn, hoat d6ng hieu luc, hieu qua"; Ke hoach.s6 
141/KI-I-BCD'I'KNQ18 ngay 06/12/2024 cua I3an Chi ciao Chinh phu va Ong ket 
awe hien Nghi quyet so 18-NQ/TW ve dinh huong sap xep, tinh gpn to chirc be may 
cua Chinh 	Cong van so 24/CV:BCDTKNQ18 ngay 18/12/2024 cua Ban Chi do 
ye Ong kot,thgc 	Nghi quye't so 18-NQ/TW cua Chinh phit ve 	dinh huang, 

met so- n6i dung ye sap xep to chirc cdc ca quan chuyen mon thu6c Uy ban nhan 
dan cap tinh, cap huyen; Phuong an so 01-PA/TU ngay 27/12/2024 dm Tinh 6),  Tay 
Ninh ve dinh hue ng sap xep to chirc be may cua N thong chinh trj thco,Ket Juan so 
09-K1,/13CD ngay 24/11/2024 dm Ban Chi dao Trung cong ye tong ket thtrc hien 
Nghi quy6t s6 18-NQ/TW; K6 hoach so 06/KH-UBND ngay 07/01/2025 dm US,  
ban nhan dan tinh Tay Ninh sap xep, tinh gon to chirc b0 may cdc co quan chuyen 
mon thu6c Uy ban nhan dan tinh va cap huy'en tron dia ban tinh Tay Ninh. 

Uy ban nhan dan tinh xay dkrng De an T6 chic tai Van phong Uy ban nhan 
dan tinh tren ca so.  sap nh4p So Ngoai,vki vao Van phong Uy ban nhan dan tinh va 
chuyen chirc nang quan 1y nha nuot ve cong tdc dan tec ve So• Nei vu nhtr sau: 

PHAN I 
SV CAN TI-HET VA CO SO PHAP 

I. SV CAN THIET 

Nham tinh g9n to chirc b6 may thco you cau cua Nghi quyet so 56-NQ/TW, 
ngay 25/11/2024 cua Ban ChAp hanh Trung Jiang Dang khoa XIII, cdc chi dao cua 
'I'rung cong, cua tinh ye sap xep to chile b6 may cua cdc ca quan, dan vi, dia phuang 
trong he thong chinh tri. 

Viec to chic lai Van phong Uy ban nhan dan tinh Iron ca so sap nhap So.  
Ngoai vu vao Van phong Uy ban nhan dan tinh va chuyen chin: nang quan 1j,  nha 
nu& ye cong tdc dan Oc ve Soy Nei vunham tinh gpn be may, giam dau moi va 
bion che; nang cao hi.41 lire, hiti qua trong cong tac tham mtru dap img yeu cau 
nhiem vu trong tiled lcSr mai. 

IL CO SO PHAP 

1. Nghi dinh so 158/2018/ND-CP ngay 22/11/2018 dm Chinh phu quy dinh 
ve thanh lap, to chic lai va giai the to chirc hanh chinh. 

2. Nghi quye't so 18-NQ/TW ngay 25/10/2017 dm Iiei nghi trung cong 6, 
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khoa XII va met so van de va tip tic d6i 	sap xep to chic be may ctia He thaini, 
chinh tri hog deng hieu hyc, hieu qua. 

3. COng van so 22-CV/BCD ngay 05/12/2024 dm Ban Chi ciao Trung UMW_ 

va tong ket thlyc hien Nghi quyet so 18-NQ/1'W. 

4. Ka hoach so 141/KH-BCDTKNQ18 ngay 06/12/2024 dia Ban Chi ciao cita 
Chinh phit Nit! Ko hoach dinh huang sap xep, tinh ggn to chirc be may dm Chinh 
phu. 

5. Cong van so 24/CV-BCDTKNQ18 ngay 18/12/2024 dm I3an Chi dao cita 
Chinh phu vo dinh Fluxing ggi y met so nei dung sap xep to chirc cac ca quan chuyan 
mon thuec IJI3ND cap tinh, cap huyen. 

6. Phdang an so 
sap 

ngay 27/12/2024 cila Tinh uy' Tay Ninh vc 
Phuang an dinh Inremg sap xep to chdc be may cila he thong chinh tri tinh theo Kat 
ludn so 09-KL/I3CD ngay 24/11/2024 dia. Ban Chi dao Trung hang ye tong ket viec 
thirc hien Nghi guy& so 18-NQ/TW, 

, 	7. KC hoach 06/KH-UBND ngay 07/01/2025 cita UBND tinh va viec sap 
xep, tinh g9n to chirc be may cac ca quan chuyen mon thuec UI3ND tinh va cap 
huyen tren dia ban tinh Tay Ninh. 

PHAN II 
QUAN DIEM, MVC TIEU, NGUYEN TAC THVC HIEN 

I. QUAN DIEM 

1. Quan triet va thlyc hien nghiem the chit trtrang, dinh twang, chi dao cua 
'l'rung trang, cua Tinh uy, cua tJ' y ban nhan dan tinh ye mix dich, you cau, nhiem 
vi dinh hung nghien dru, de xuat chirc rang, nhiem v1,1 ctia Van phOng tJy ban 
nhan dan tinh va Sir Ngoai vv. 

2. Vi(ic sap xep tinh g9n to chtk be may Van phong Uy ban nhan dan tinh va 
So Ngoai v1,1 darn bao mpc fiat xay Ong duck be may tinh, g9n, manh, hieu nang, 
hieu ltrc, hieu qua, &Ong thai ca cau lai dei net can be, cong chin, vien chat co du 
phdm chdt, nang hyc, trinh de, uy tin dam bao hoan thanh tot nhiem vi sau sap nh:dp. 

3. Qua trinh sap xep tinh g9n to chic be may phai chit trgng ding tac tuyen 
truyen, cong tac chinh tri, to tuong, t4o sty thing thuCm, thong nhat trong qua trinh 
sap xep, de xuat va dux hien phuang an kien toan to chirc be may. Kip tiled quan 
tam giai quyet the de, chinh sach theo quy dinh cua phaplu4t doi vOi can be, cong 
chirc, vien chirc, ngtroi lao Ong trong qua trinh sap xep, tinh g9n to chin be may. 

4. Xay Ong phuang an, chuan bi day du dieu,kien can thief de sap xep to 
chtk be may, nhan sty khi cc') quyet dinh cila cap,  co tham quyan, bao dam qua trinh 
thgc hien viec sap xep khong dtrgc anh huong den viec thIrc hien chirc nang, nhiem 
vt..tddgc giao cua cac ca quan, to chirc, dan vi, &tic biet khong du.gc anh huang den 
cac nhiem vu phyc vi nguoi dan, doanh nghiep. 

5.,Ldnh dao Van phong Uy ban nhan dan tinh va 	Ngoai 	chiu trach 
nhiem ve le trinh, ke hoach va kat qua thtyc hien sap xep to chtk cac dan vi thuec 
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pham vi trach nhiem ducc giao quan 1)",. 

11. m tjc TIED 

'Prong thing 02/2025, hoan thanh viec sap xep 162  chirc Van phOng Uy ban 
nhan dan tinh va. S& Ngoai vu, bao dam thing 130 v6i viec hoan thanh sap xep, tinh 
g9n to chirc b0 may cua tinh. 

HI. NGUYEN TAC THUG HITN 

1. Barn sat dinh huong sa) x6'13, tinh g9n to chirc bO may cila ca quan chuyen 
mon thuOc US/ ban nhan dan tinh, US,  ban nhan dan cap huyen thco yeu cau cila Ban 
Chi dao trung uang, cua Tinh uy, US,  ban nhan dan tinh. 

2. Ra soat, sap xep, ca cau to chirc cac phOng, ban, trung tam (phan dau giam 
khoang 15% dau moi to cfn:rc b8n trong) theo dinh huang cua '!'rung trong, cua tinh, 
quy dinh ctia Chinh phu va phu hoip \TIM tinh hinh, d4c di8m ciia Van phong Uy ban 
nhan dan tinh va Ngoai vu, bao dam tinh g9n, hoat dOng hieu 1uc, hieu qua. 

3. Sap xep tinh g9n to chirc 138 may phai gin vai giam bien che, ca cau lai, 
nang cao chat lupng dc)i ngil ding chirc, vien chirc, nang cao hieu luc, hieu qua hoat 
dOng quan1S,  nha Dirac, dap irng you cau nhiem vu cua ca quan, dan vi sau sap xep. 

PHAN III 
TH1jC TRANG VI TRI, CHIC NANG, NHITM VU VA TO CHITC 
B() MAY, 13IEN CHE CfJA VAN PHONG UY BAN NHAN DAN TINH 

VA SO NGOAI VU 

I. THUG TRANG VE 	CI-Itt NANG VA TO 	CHfrC B() 
MAY CiJA VAN PHONG UY BAN NHAN DAN TiNH VA SO NGOAI VU 

1. Van 'long Uy ban nhan dan tinh 

- V8 vi tri, chirc nang: Van phong Uy ban nhan dan tinh la ca quan chuyen 
mon thuOc Uy ban nhan dan tinh Tay Ninh, c6 chirc nang tham muu, giap Uy ban 
nhan dan tinh ve: Chuang trinh, ke hoach cong tic cua Uy ban nhan dan tinh, Chu 
tich Uy ban nhan dan tinh; kiem soar thil tac hanh chinh; to chirc trien khai thirc 
hien co the mot cira, mot dra lien thOng trong giai quyet thu tkic,hanh chinh thu6c 
tham quyen giai quyet cua cap tinh, cap huyen va cap xa; chirc, quan ly va 
cong bo cac thong tin chinh thirc ve hoat &ling cua Uy ban than dan tinh, Chu tich 
Uy ban nhan dan tinh; dau mOi Cong thOng tin dien tir, ket not he thong thong tin 
hanh chinh dien tirphktc vu cong tic lanh dao, chi dao dieu hanh caa Uy ban nhan 
dan tinh, 	tich Uy ban nhan dan tinh; quan 1S,  cong bao va phvc vu cac hoat Ong 
chun?, cua Uy ban nhan dan tinh; giup Chu tich Uy ban nhan dan va cac Ph6 Chit 
tich Uy ban nhan dan tinh thirc hien nhiem vu, quyon han theo tham quyen; quiinb",  
van thu - luu trir .va cong tic quan tri not b8icaa. Van phong. 

- Vc tt),  chirc be) may (Theo Quy6t dinh se; 19/2023/QD-UBND ngay 
14/7/2023 ca Uy ban nhan dan tinh ban hanh Quy dinh chirc nang, nhiem vu, guy& 
han va co Can to chirc cila Van phong Uy ban nhan clan tinh): 

+ Lanh dao Van phong: Hien c6 04 PhO Chanh Van phong, khuyOt Chanh 
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Van phong. 

-I- Don vi chtirc nang: Van phong Uy ban nhan dan tinh 	10 phong, ban, 
(rung tam va 01 clan vi sir nghiOp, cu the: 

✓ I3an Tiep cong dan: c6 mat 04/05 bien ch6 cong chtirc (02 Pho Tnr&ng ban 
va 02 chuy8n vien) va 01/03 hgp d6ng lao d6ng. 

✓ Phong Dan t6c: c6 mat 02/05 biOn the cong chtirc (01 Trtrong phong vii 
01 chuyen via). 

✓ Phong Iianh chinh - T6 chi= c6 mat 04/05 bien the cong chtirc (01 Pho 
Twang phong — pby track phong va 03 chuyen vien); 01/02 hgp (long lao d(ing. 

✓ PhOng Khoa gido — Van xa: c6 mat 05/05 bien ch6 cong chtirc (01 Trtrong 
phong, 01 Pho Trucking phi:mg WI 03 chuyen vien). 

✓ Phong Kim soat thtii tyc hanh chinh: c6 mat 04/05 bien ch6 cong chirc 
(01 Timing phong, 01 Ph6 Truang phong va 02 chuyen vien). 

✓ Phong Kinh t6: c6 mat 11/08 bien ch6 cong chtirc (01 Trtromg phong, 01 
Pho Twang phOng va 09 chuyen vien). 

✓ Phong Ni6 chinh: c6 mat 05/05 bien ch6 cong chtirc (01 Pho Trtrong phOng 
phy trach phong va 04 chuyen vien). 

✓ Phong (quan tri - Tai 	c6 mat 05/05 bien ch6 ding chtirc (01 Trtrong 
phong va 04 chuyen vien) va 11/12 hgp dong lao d6ng. 

✓ Phong Tong h9p: c6 mat 05/05 bien ch6 cong chtirc (01 Trtr&ng phong, Ol 
Pho Trtrerng phOng va 03 chuyen vien). 

✓ Trung tam Phyc vu Hanh chinh cong: c6 mat 02/02 bien ch6 dog chtirc 
(01 Pilo Giam d6c va 01 chuyen vien) va 03 hgp (Ring lao dOng. 

✓ Trung tarn Cong bao — Tin h9c: c6 mat 09/15 vien chirc (01 Gam d'6c, 02 
Pho Giam doc va 06 chuyen vien). 

- Vc biOn die, nhan 

:c6ng se) bien ch6 cong chtirc, vien chtirc doge giao la 73 ('Prong do c6 58 
bien the cong chtirc va 15 vien chtirc), c6 mat 64 (Trong do co 55 bien the cong chuc 
va 09 vien chtirc). Ngoai ra, Van phong con duvc giao 20 hop dOng lao Ong, hi8n 
c6 mat 14 lao Ong. 

- Ccr so• vat chat: Try s& Uy ban nhan dan tinh Tay Ninh; ciia chi: s6 136, 
dung Tran flung Dao, plathng 2, thanh pile) Thy Ninh, tinh Thy Ninh. 

2. Sik Ngoai vu 

- Ve vi tri, chirc nang: So Ngoai vu la co quan chuyen mon thuOc Uy ban 
nhan dan tinh, c6 chirc nang tham mtru, gitlp Uy ban nhan  dan tinh guan15/ nha nook 
vo cong tac ngoai vu va cong tac bien giai lanh the) quoc gia (sau day goi chung la 
cong tac doi ngo4i) cua dia phtrong; cac Bich vu cong thu6c pham vi guar) 157 nha 
ntr&c cua So thco quy dinh cua phap 

- Vt: to chdc b0 may 
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+ Ban Giam doe So.  Om: 01 Giam doc va 02 Pho Giam doc. 

+ Dan vi chirc nang: Om 03 phOng: 

✓ Van phOng: 06 bien che, có mg 05/06 Bien che (01 Chanh Van phong, 01 
Pho Chanh Van phong, 03 chuyen vien); 

✓ Phang Lanh sir - Hap tac qu8c ta: 06 bien che (01 Truang phOrig, 01 Ph6 
Twang phong, 04 chuyen vien); 

✓ Phong QuanV, bien gioi: 05 bien che, có mat 03 bien che (01 Pilo Twang 
phong, 02 chuyen vien). 

- Ve bi8n che, nhan skr: 

T8ng so Wen che ding chirc, vien chirc dugc giao la 20 Hen che cong chin, 
có mat 17. Ngoai ra, So.  Ngoai vu con dugc giao 05 hgp dong lao Ong, hian có mat 
05 lao dOng. 

- Ca se( vat chat: Trki so. SO.  Ngoai vu; dia chi: so 622, dtrOng 30/4, khu phO 
5, Phtremg 3, thanh ph8 Tay Ninh. 

II. JJANH GIA CHUNG 

1. Mit (hive 

Thai gian qua, sau khi trian khai thirc hian Nghi quyat so 18-NQ/TW va 
Nghi guy& so 19-NQ/TW, nhin chung hoat Ong cila Van phOng UBNI) tinh va 

Ngoai vu dat nhieu kat qua kha quan. Ha thong to chdc Ix, may cUa 02 dan vi 
dugc doi moi, tinh ggn han, chirc nang, nhiam vii, moi quan he cong tac cua cac 
ca quan, don vi trkrc thu8c dugc phan dinh, diau chinh hgp ly. DOi ngf.i cong chdc, 
vien chdc va trinh dO, nang Luc, 3',  tithe cong vice tirng btrac dugc nang len; tat ca 
ding chirc, vien chirc lanh dao, quan 1y dam bao tieu chuan, diau kin bci nhiam, 
co phuang phdp lam vice nang Ong, sang tao, tich hly kinh nghiam, cu the boa 
va trien khai có hiau qua cac chu trtrang cua Dang; chinh sach, phap lukit caa Nha 
ntrac vao thgrc tien cong vice. Cong tac can 1:18 va viac xay dung d8i ngu cong 
chic, vien chirc ctia 02 dan vi tong buck di vao nen nep, bao dam dan chu, khach 
quan, cong khai va chat che han. Thkrc hian sap xap, be) tri ding chirc darn nhan 
ding luc nhieu nhiam vu, ca ban dap img cac chirc nang, nhiam vu dugc giao. 

2. II4n chtt 

Ts chill: b() may cila 02 dan vi v11 con mot so han che: cong chirc chuyen 
mon ding luc kiemphiam nhieu vi tri dan den ket qua float Ong có hIc, co nai 
chixa dap Ung you cau, nhiam vu; Nang luc, trinh d8 cua mot so cong chirc, vien 
chirc con han che; mot vai cong chirc, vien chirc lanh dao, quan 1j,  chua dap img 
nhiam vu, thieu chit Ong, nhay ben va sau sat trong cong vice, not dung vA 
phuang phap lam vice chua thiat thud, hiau qua. Vic pilau cong cong vice trong 
cac phong, don vi có luc chua hgp b% va clang be). 

Mac du ding tac doi ngoai yeu cau hoat Ong ngay cang di vao chiau sau, 
nhtmg hau het d8i ngil cong chirc dam nhiam cong tac doi ngoai cua tinh chua dugc 
dao tao bai ban, dung chuyen nganh de dap (mg nhiam vu trong tinh hinh mai. 
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PHAN IV 
PHVONG AN TO CHITC LA.I 

TO chirc lai Van phong UBND tinh va Sir Ngoai vu tren ca so sap nh4t 
Ngoai vu vao Van phong UBND tinh va chuyen chirc nang quail 1S,  nha nuck ve 
cong tac dan t(ic ye So.  Ni)i va 

I. TEN GQI SAU SAP XEP, HQP NHAT 

Van phOng Uy ban nhan dan tinh Tay Ninh 

II. VI TRi, CH(JC NANG 

Van phong Uy ban nhan dan tinh la ca quan chuyen mon thuOc 03,  ban nhan 
thin tinh Tay Ninh, có chirc nang tham muu, giup I:Jy ban nhan dan tinh ye: Chuang 
trinh, ke hoach cong tac cua ty ban nhan dan tinh, Chu tich Uy ban nhan dan tinh; 

iom soot thu tuc hanh chinh; to chirc trien khai dux hien co.  che,m(it cua, met cira 
lien thong trong giai quyet th* tuc,hanh chinh thu'Oc tham ctuyen giai quyet 
cap tinh, cap huy(in va cap xa; to chirc, quan ly WI ding bo cite thong tin chinh 
thirc ye hoat dOng cua Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh; dau 
moi Cong thong tin dien tir, ket not he thOng thOng tin hanh chinh dien tir phkic vu 
cong tac lanh dao, chi dao dieu hanh cua Uy ban nhan dan tinh, Chu tich Uy ban 
nhan dan tinh; quan ly cong boo va Owe va cac hoat (king chung cua (1)/ ban nhan 
dim tinh; 	Ch6 tich Uy ban nhan dan tinh va cac Pho Chu tich fiy ban nhan dan 
tinh thkrc hien nhiem vu, quyen han thco tham quyen; tham muu, giup Uy ban nhan 
dan tinh quan 1j, nha mot ve cong tac ngoai vu va cong tac bien gith lanh the, quoc 
gia, cac dich vu cong thui)c pham vi quan ly nha nuck theo quy dinh cua phap luat; 
quan 15/ van thu - luu 	WI cong tac quan tri not b'ci dm Van phong. 

HI. NHItM VV, QUYEN HAN 

1. Trinh Uy ban nhan dan tinh ban hanh 

a) Quy ch6 lam vice cua Uy ban nhan dan tinh; 

b) Quy& dinh lion quan d6n nganh, linh vkrc thu(ic pham vi quan 1)"( cua Van 
phong Uy ban nhan dan tinh; 

c) Quy& dinh quy dinh chirc nang, nhiem vu, quyen han va co.  eau to chirc 
cua Van phong Uy ban nhan dan tinh va dan vi su nghiep cong lap thui)c Van phong 
11y ban nhan dan tinh; 

,d) Van ban huerng dan cu the ch*c rang, nhiem quyen han cua Van phong 
1.1(ii (Fong nhan dan N/A Uy ban nhan dan huyen, thi xa, thanh phci thut)c tinh (sau day 
gci chung la cap huyen); 

d) Chuang trinh, 1(6 hoach lien quan den linh vkic chuyen men, ng1-* vtt cua 
Van phong Uy ban nhan dan tinh; 

c) Quyet dinh ,phan cap, fly quyen nhiem vu quan nha nuac vO nganh, linh 
vkrc thuOc tham quyen cho ca quan chuyen mon thue)c Uy ban nhan dan tinh (sau 
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Jay 2.9i chung la siy), Uy ban nhan dan cap huyan; 

g) Dv thao quyet dinh cua Uy ban nhan dan tinh ve cong tac d6i ngoai cua 
dia phuang thuOc pham vi quan ly dm Van phong Uy ban nhan dan tinh va cac van 
ban khac thco phan cong cua Uy ban nhan dan tinh; 

h) Du thao ke hoach dai han, 05 nam va hang nam, chuong trinh, do an, bin 
phap to chdc thtrc hien cac nhiam vu ve cong tac doi ngoai tai dia phuang thuOc 
tham quyen quyet dinh cua I-10i clang nhan dan, Uy ban nhan dan tinh; 

i) thao quyet dinh viac phan cap, uy quyen nhiam vu quan 1)",  nha nuac ve 
linh vvc doi ngoai cho Van phong Uy ban nhan dan tinh, Uy ban nhan dan cap 
huyan thco quy dinh cua phap lua't; 

k) Du thao quyet dinh thtrc hian,xa hOi boa cac hoat 	 vu cung Ung dich v 
cong trong linh vtrc doi ngoai thuOc tham quyen dm Uy ban nhan dan tinh va theo 
phan cap dm ca quan nha nuot cap tren; 

1) Van ban khac theo phan ding dm Uy ban nhan dan tinh. 

2. Trinh Chu tich Uy ban nhan dan tinh ban hanh van ban thu()c thdm quyen 
cua Chit tich Uy ban nhan dan tinh ye cong tac doi ngoai o dia phuong va thco phan 
cong ciia Chu tich UBNI) tinh. 

, 	3. Tham muu, xay dung, quanlf, thco doi va t.6 chirc thvc hien chuong trinh, 
ko hoach cong Lac cua Uy ban nhan dan tinh 

a) Tang hyp de nghi &la cac co quan thuOc Uy ban nhan dan tinh, Uy ban 
nhan dan cap huyen, co quan, to chic lien quan ve viec xay dung chuong trinh, ke 
hoach cong tac; 

b) Kin nghi vai Chit tich Uy ban nhan dan tinh dua vao chuong trinh, ke 
hoach cong tac nhimg van de can tap trung chi dao, diau hanh hoac giao co quan 
lion quan nghien dru, xay dung de an, du an, (Iv thao van ban; 

c) Xay dtmg, trinh Uy ban nhan dan, Chu tich Uy ban nhan cian tinh ban hanh 
hoac pito duyat chuong trinh, ke hoach cong tac; 

d) Thco doi, don clo'c cac so, co quan thuic Uy ban nhan dan tinh, Uy ban 
nhan dan cap huyan, cac co quan, to chirc lien quan thtrc hien chuong trinh, ke 
hoach ding tac, bap dam dung tien dO, chat lugng; 

d) Dinh kST hoac dOt xuAt, bao dm kat qua thtrc hien; kin nghi giai pilaf); kip 
thoi bao cao,.dieu chinh chuong trinh, ke hoach cong tac, dap ung you cau quart 1)",, 
chi dao, diau hanh cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh. 

4. Yhtic vu hoat Ong chung cua Uy ban nhan dan tinh 

a) Chit'  tri, phi hop vai cac co quan lien quan chuan bi chuong trinh, nai 
dung, phuc vu cac phien hop cua Uy ban nhan dan tinh; 
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b) Thvc hien ding tdc tong h9p, bdo cao; 

c) Theo doi, d8n Mc, ddnh gid kat qua thvc hien Quy cho lam viec cua Uy 
ban nhan din tinh; 

d) Tham muu, giup Uy ban nhan din tinh to chirc cong tdc tiep cong din theo 
quy dinh cua phap luit hien hanh cho den khi có cac quy dinh mai cila phdp luit ve 
yin de nay. 

5. Tham muu, giup Chu tich Uy ban nhin din va cac Pho ChU tich Uy ban 
nhan din tinh tht,rc hien nhiem vu, quyen han theo tham quyan 

a) Tham mu'u, giup Chu tich Uy ban nhin din tinh trieu tip, chii tri cac phien 
h9p, cuOc h9p, hOi nghi (goi chung la cuOc h9p) 	t:Jy ban nhan clan, Chu tich 
ban nhin dan tinh: Trinh 	tich Uy ban nhin din tinh cho y kian va to chirc cuOc 
h9p; chu tri, pheii hqp vai cac co quan lien quan chan bi chtrang trinh, not dung; 
don clOc cac co quan giri tai lieu; ghi bion ban; ban hanh thong bao )", kian kat luin, 
chi dp cua Chtl tich Uy ban nhan dan tinh; to chirc h9p bao; thong cao tido chi va 
nOi clung cac cu )c h9p thco chi di() dm Chit tich Oy ban nhan din tinh; 

b) Trinh Chti tich Uy ban nhan dan tinh giao co quan lion quan chua.'n bi not 
dung do Chit tich t'Jy ban nhin din tinh bdo cao, giai trinh, tra 1 i chit van trtrac 
110i clang nhin din tinh; phoi hop vai cac co quan lien quan giup Chu tich Uy ban 
nhan din tinh xay clyng ke hoich, not dung tiep xtic, giai quyet, tra lai kien nghi 
cua cur tri; 

c) -l:ham muu, giup Chu tich Uy ban nhin din tinh: Phan cong cong tdc cua 
Chu tich Uy ban nhan dan va cac Pho Chu tich Uy ban nhin din tinh; theo deii, don 
Mc, kiam tra cong tac phoi hqp gifra cac so?, co quan thuOc Uy ban nhin dan tinh, 
Uy ban nhan din cap huyen theo quy dinh cua phdp lust; tong hqp, bdo cao Chit 
tich Uy ban nhan din tinh xir 1y nhang wrong mac, phat sinh do kip thai diau chinh 
cho phii hop; 

d) Tham muu, gitlp Chia tich Uy ban nhan din tinh trong viec cai tin lc 16i, 
phuong thirc lam viec, chuyen Mi. so, *rig clking ding nghe thong tin trong cong tae 
chi cl4o, dieu hanh; duy tri kS,  ctrcmg, kS,  luit hanh chinh nha mac a dia phtrong; 

d) Tham mtru, giup Chu tich Uy ban nhin din tinh ph6i hap xiy cltrng Quy 
cho phoi hqp cong tdc cua Uy ban nhan dan tinh vai cite co. quan, to chirc lien quan 

dia phuong; 

c) Tham muu, giup Chit tich Uy ban nhan din tinh thrc hien cho M thong 
tin, bdo cao dinh 1(5/, Mt xuat theo quy dinh cUa phdp luSt va you eau dm co quan 
có sham quyan; 

g) Phi hop vai cac co quan lien quan giup Chu tich l'Jy ban nhan din tinh 
tiap cong dan thco quy dinh cua phi', luit va Quy cho lam viec ciia Uy ban nhin 
dun tinh; 

h) Chun bi chtrang trinh, not dung cac chuyan cong tdc, tiep 1:hach dm Chit 
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tich Uy ban nhan dan tinh theo quy dinh, 

i) Tip nhan, tham,muu, phi hap 	cac van de bao chi neu thco quy dinh 
va chi dao 	tich Uy ban nhan dan tinh. 

6. 'flap nhan, xir 1)%, phat hanh, quan 1)", van ban trinh Uy ban nhan. dan, CH 
tich Uy ban nhan dan tinh; theo doi, don &sic, kiem tra tinh hinh, ket qua thuc hien 

a) Doi yen de an, du an, di; thao van ban do cac ca quan trinh: 

Cac de nghi xay Ong van ban quy pham phap luat, du thao van ban quy 
pham phap luat: Thvc hien then quy dinh cua phap luat ye xay dkrng va ban hanh 
van ban quy pham phap luat; 

Cac do an, du an, du thao van ban khong phai la van ban quy pham phap luat: 
Ra soat ho so; tham tra ye thu ttic, hinh thirc, the thirc, not dung, tinh thOng nhat va 
hap phap 	dux thao van ban; xay dun phieu trinh, de xuat phuang xir 1$T; 

'Prong qua trinh 	n6u con kin khac nhau, chu tri h9p 	ca quan, to 
chic lien quan de trao doi, th8ng nhat truck khi trinh. 

b) Doi vai du thao bao cao: Phi hqp 	cac ca quan lien quan bien tap, hoan 
chinh thco chi dao cua Chu tich Uy ban nhan dan tin.h; 

c) Dal veri cac van ban Ichac: Kian nghi vfri Chu tich Uy ban nhan dan tinh 
giao ca quan 	quan tri8n khai thtrc hien hoc chirc cac dieu kin can thief. do 
Uy ban nhan dan, Chu tich Uy ban nhan dan tinh xir ly theo quy dinh cua phap luat; 

d) Quin l5r, sir citing con clau, thi& bi luu khoa bi mat cua ca quan theo quy 
dinh cua phap luat; 

d) Phat hanh van ban dm Uy ban nhan dan, Chu tich Uy ban nhan dan tinh; 

e) Lu-u tit van ban, ha sa, tai lieu cua Uy ban nhan dan, Chu tich Uy ban 
nhan dan tinh; 

g) Theo dal, don dc, ki6m tra tinh hinh, k& qua thtic hien van ban dm Uy 
ban nhan dan, Chu tich Uy ban nhan dan tinh; dinh ky ra soat, bao cao Chu tich IJy 
ban nhan dan tin.h de bao dam six &mg bO, thOng nhat trong chi dao, dieu hanh; 

h) Ra soat, tang h9p nhang vu&ng mac, phat sinh va tham quyan, h8 so, trinh 
ttr, thu t-kic va nghiep vu hanh chinh van phong trong qua trinh chi dao, diet' hanh 
cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh; kip th6i bao cao Uy ban nhan 
dan tinh sira doi, bo sung; hang nam, bac, cao Van phong Chinh 

7. Thvc hien cha do thong tin 

a) To chdc, quan 1Si, cap nhat thong tin phuc vu six chi dao, dieu hanh cua Uy 
ban nhan dan, Chu tich Uy ban nhan dan tinh; phai hqp cung cap thong tin phkic vu 
ding tac chi dao, dieu hanh cua Chinh phu, This tuOng Chinh phis; 

b) Ta chtrc, quan ly va cong bo cac thong tin chinh thirc ve hoat Ong cua Uy 
ban nhan dan, ChU tich Uy ban nhan dan tinh va cung cap thong tin thco guy dinh; 
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c) Xay dung, to chirc quart ly, yin hanh Cong Thong tin dien tinh; ket Mi-
voi he theing Cong "Thong tin dien tir Chinh phil; 

d) Quan V/, xudt ban va phat hanh COng bao tinh; 

d) Thict lip, quan ly va duy tri hoat &Ong mang tin hoc cua Uy ban nhan dan 
tinh; 

c) Thant muu to chk xay dung, yin hanh He thong thong tin bao cao cua dia 
phuang va phoi h9p thvc,hien tich hop, kot noi, chia se du 	vai He thong thong 
tin bao cao Chinh phit; ket noi he thong thong tin hanh chinh dien tir phvc vu cong 
tac lanh dao, chi dao, dieu hanh cua IJy ban nhan dan, Chia tich Uy ban nhan dan 
tinh. 

8. Tham muu, giup Uy ban nhan dan tinh vc kiem soar thu tyc hanh chinh va 
10 chircthvc hien ca the met dm., met dm.,dm, 	lien thong trong giai quy& thu tic hanh. 
chinh 

a) Huong dan, theo doi, don d6c, kiem tra viec thvc hien cong tac kiem sok 
thu tic hanh chinh, thirc hien thil tic hanh chinh tren moi trtrong dien tir cua cac ca 
quan, to chic thuec pham vi quan 1)% 	Uy ban nhan dan tinh; tong hgp tinh hinh, 
kot qua thtrc hien, bao cao thco quy dinh; 

b) chirc trier' khai thvc hien nhiem vu cai cach thu tic hanh chinh va co.  
the met cua, met dm lien tilling trong giai guy& thU tic hanh chinh tai dia phuang; 
cong tat: truyon thong vo cai each thil tic hanh chinh; 

c) Kiem soat chdt Luang cong bo, cong khai thu tic hanh chinh thus c thdm 
quyon giai quyet cita Uy ban nhan dan tinh; kiem soar viec cung cap thu tyc hanh 
chinh ton moi truang dien tit doi vbi thu tyc hanh chinh thuec pham vi giai quy& 
dm dia phuang; 

d) Nghien dm, de xudt cac chit truang, chinh sach, giai phap, sang kien cai 
cach thit tic hanh chinh va quy dinh có lion quan; nhan reng.nhang 	hinh 
cach lam hay trong cai cach 	tic hanh chinh trinh cap có tham quyen quy& dinh; 
dinh gia va xu 13% kot qua ra sok ve thU tic hanh chinh theo quy dinh cua phap luat; 

d) 'flap nhin, xir ly phan anh, kien nghi cUa to chic, ea nhan ye quy dinh, thu 
tyc hanh chinh thuec pham vi guar' ly cua Uy ban nhan dan, Chu tich Uy ban nhan 
dan tinh; 

c) Tham gia quan ly, yin hanh Ca so dfir lieu quec gia vc thu tic hanh chinh, 
Ciing Ditch NT cong quoc gia; xay dung, quan 1.)"(, yin hanh va khai thac He thOng 
thong tin giai quy& thu tic hanh chinh cap tinh; lc& noi, lien thong, tich h9p, chia 
so dir lieu vi.'; giai quyet thit tic hanh chinh, thvc hien ditch vv cong phvc vu cong 
tac lanh dao, chi dao, dieu hanh cua Uy ban nhan dan, Chu tich Uy ban nhan dan 
tinh. 

9. Tham muu, gilap Uy ban nhan dan tinh to chic trien khai thvc hien viec 
gui, nhkIn van ban dien to va xt.'r 1)% van ban, ho sa cong viec teen moi truing dien 
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td; dau moi trien khai k6t neii, lion thong cac he th'6ng quan 13', van ban va dicu hanh 
gifra cac co quan trong he thong hanh chinh nha nuoc tai dia phuong. 

10. Tham muu, giUp Uy ban nhan dan tinh thpc hien chirc nang quan 1/ nha 
nuoc ye cong tac ngoai vu, doi ngoai va h8i nhap, cong tac bien 	lanh tho quoc 
gia, cac dich vu cong thu8c pham vi quan ly nha nuoc thco quy Binh cua phap luat 

a) V8 cong tac hop tac va hOi nhap qu6c to 

- Tham muu by ban nhan dan tinh va cong tac hqp tac, h8i n0p qu6c to cua 
dia phuong phu hop voi chu truang, &rang loi doi ngoai cua Dang va chinh sach, 
phap luat cua Nha nuoc; 

- Tham muu by ban nhan dan tinh xay Ong, to chirc thpc hien cac lee hoach, 
chuong trinh hgp tac va h8i nhap qu6c to cua dia phuong, cac (18 an thi6t lap quan 
he hcru nghi hqp tae cua dia phuong vai cac d6i tac nuoc ngoai, bao coo 138 Ngoai 
giao then quy dinh; 

- La dliu m6i cua Uy ban nhan dan tinh trong trao doi, hgp tac vOi 138 Ngoai 
giao, cac co quan dai dien Viet Nam tai nuoc ngoai, co quail dai dien ngoai giao, 
ca quan dai dien lanh sir, ca quan lanh sir danh dp nuoc ngoai, cac co quan dai dien 
cac to chirc quoc te lien chinh phu (sau day g9i la ca van dai dien nuoc ngoai), cac 
to chirc phi chit-1h phu nuoc ngoai, va cac chil the c6 yeu to nuoc ngoai khac tai Viet 
Nam. 

b) Vc cong tac ngoai giao kinh to 

- Tham muu Uy ban nhan dan tinh trong cong tac ngoai giao kinh ,t6, xay 
dung va trien khai cac chien lugc, de an, ke' hoach, chtrang trinh hoot Ong doi ngoai 
phuc vu phat trien kinh to - xa hit5i cua dia phuong. 

- Lam dau moi cua Uy ban nhan dan tinh trong trao doi, hgp tic vai 130 Ngoai 
giao va cac co quan dai dien Viet Nam ex nuoc ngoai,,  ate co quan dai dien nuoc 
ngoai tai Viet Nam trong viec quang 	gi6i thieu tiem nang, the mph cua dia 
phuong; h8 trg trien khai cac nhiem vu ve xuc tien among mai, dau tu, du Lich, bao 
ye quyen va lgi ich chinh clang dm cac to chirc kinh to cua dia phuong o nuoc ngoai. 

c) V8 cong tac ngoai giao van hoa 

- Tham miru Uy ban nhan dan tinh trong cong 	ngoai giao van hoa, xay 
dpng va trim khai cac chtumg trinh, ke hoach hanh d0ng thpc hien Chien lugc ngoai 
giao van h6a trong timg thoi Icy; 

- Lam dau moi cua by ban nhan dan tinh trong trao d0i, hgp tac vai 138 Ngo4i 
giao va cac co quan dai dien Viet Nam nuoc ngoai, cac co quan dai dien nuoc 
ngoai tai Viet Nam va cac chi' the c8 yeti to nuoc ngoai khac trong viec trien khai 
cac hoot dcing ngoai giao van boa tai dia phuong, gicii thiCm, quang ba hinh anh, con 
ngtroi, van boa cua dia phuong b nuoc ngoai; 

- Pheii hop cac so.,nganh lien quan tham muu Uy ban nhan dan tinh ve cong 
Lac xay du 	

, 
dung, de trinh chirc Gido dpc, Khoa hoc va Van hoa dm Lien hiep quoc 
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(UNliSCO) cong nhan cac loci hinh danh hieu van hcia the giai ding nhu viec bao-
ton va plat huy gia tri caa cac loaf hinh danh hieu nay. 

d) Ve cong tac nguai Viet Nam a ntrac ngoai 

- Tham muu Uy ban nhan dan tinh trong cong tac ngtrai Viet Nam a nuot 
ngoai, cha tr1 to chirc thuc hien chinh sach, ke hooch va chuang trinh doi voi ngutd 
Viet Nam o• nu& ngoai tai dia phuang; 

-:r6 chat th8ng tin, tuyen truyen ve chti twang, chinh sach caa Dang va Nha 
nuot dOi voi nguai Viet Nam o nuoc ngoai; van Ong, htran.t; dan va ho trg ngt.6yi 

ist. Nam a nuac ngoai va than nhan cast h9 trong lam viec, dau to kinh doanh, sinh 
song va hgc tap tai dia phuang; 

- Hang nom,  dinh kS,  tong ket, thong ke se luting ngued Viet Nam & nu& 
nrai ciia dia phuang; danh gia va de xuat kien nghi giai quyet cac van do lion quan 
den ngtreyi Viet Nam & twat ngoai va than nhan caa h9 tai dia phuang, tham muu 
IJy ban nhan dan tinh boo coo 138 Ngoai giao thco quy dinh. 

d) Ve cong tae lanh sty va boo 119 ding dan 

- Tham muu Uy ban nhan dan tinh thgc hien chic nang quan, ly nha ntrac ve 
xuat nhap canh caa ngtred thuc dien dugc cap he chiOu ngoai giao, 118 chieu cong 
vg thco quy dinh caa phap luat Viet Nam; 

- Xtr 1)% cac van de lien quan den bac) 118 cong dan dia phuang o nu& ngoai 
vet trong cong tac lanh six doi vai ngoai nuot ngoai tai dia phuang; 

- La (tau mei tiep nhan va tra ket qua he sa de nghi chungsnhan lanh su, hap 
phap hoa lath six tai dia phuang khi dugc 138 Ngoai giao ay quyen, 

- Phei he p voi 138 Ngogi giao trong viec tap hop, tiep nhan m7ciu con diu, rnAu 
ch.& ky va chirc danh caa ca quan, to chat dia phuang va ca quan, to chirc Trung 
uang tai dia phuang de lam thu tpc chimg nhan lanh su va hgp phap hoa lanh su; 

- La dau mei trao doi \lad ca quan doi dien ntrot ngoai tai Viet Nam de giai 
quy& cac vu viec lanh su thong thtrang, it phi c tap tren dia ban tinh theo uy quyen 
eiia Uy ban nhan dan tinh troll ca so' huang dan cua 138 Ngoai giao; 

- Phi hap vai cac ca quan lien quan va Ctric Lanh su, 138 Ngoai giao tham 
muu f.ly ban nhan dan tinh ve cha twang, chinh sach ye hoot (Ving di cu ra ntrot 
ngoai caa cong dan tai dia phuang. 

e) Ve ding tac bien giai lanh the quoc gia 

- La ca quan thutmg true caa Uy ban nhan dan tinh vc ceng tac hien giai, 
lanh they  •  quoc gia; giap Uy ban nhan dan tinh thuc hien chat nang quan ly nha ntrac 
ve ding tac Wen giai lath they tai dia phuang thco quy dinh cua phap 1114 va chi 
dao, twang dan cua 138 Ngoai giao va 1)8, nganh lien quan; 

- Thco dOi, tong, hgp va bdo caosU y ban nhan dan tinh va. 138 Ngoai giao tinh 
hinh thtrc hien cac diet' trot quoc to ve Hen giai, lath they quOc gia va cac chuang 
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trinh, do an khac liOn quan dan cong tic quan 19 Wen gioi thuOc dia ban tinh phki 
trach; 

Tham muu Uy ban nhan dan tinh viec x* 1y cac van de nay sinh teen bien 
gieri dot 	tai dia phtrang, bao coo BO Ngoai giao va cac co quan lien quan; 

- To chirc cac lap tap huan' , tuyen truyan pho bien, phap luat, ch* truing, 
chinh sach 	Ding va Nha ntroc va bier' gioi lanhtho quoc gia; huong 	kiem 
Ira va quan 19 cac van ban, tai lieu, ban do va ho sa ve bien 	thuOc pham vi quan 
19 cila dia phuong; kiam tra, don doc htrang dan cac co quan, don vi cua dia phuong 
ve cac van dO quan ly nha nu& ve Won gioi lanh thO; 

- Chu tri, phi h9p voi cac ca quan lien quan tham muu Uy ban nhan dan tinh 
viec xay Ong duy tu, bao throng, sCra chita mOc quOc gi6i va vat clanh dau duerng 
bien gicYi va cac bien phap khac do bao ve moc quac gioi va vat danh dau doting 
bien gioi khi can thiet; 

- Phi h9p cac ca quan lien quan thirc hien nhiem vu h9p tic quoc to ve bien 
phong, d6i ngoai bien phong. 

g) Va cong tac- lg tan d6i ngoai 

- Thirc hien quan ly nha nu& \/' 16 tan doi ngoai tai dia phuong; 

- De xuat, xay dirng va tham muu Uy ban nhan dan tinh ban.hanh cac van 
ban quy dinh ve cong tic 18 tan doi ngoai dia phuang; chirc kiem tra, huang 
dan viec thgc hien cac quy dinh ve 18 tan doi ngoai o cac co quan tai dia phuong; 

- T6 chirc thuc hien cong tic fa tan doi ngoai, don tip cac doan nuck ngoai 
den tham lam viec voi lanh dao tinh hoc qua canh tai dia phuong; chit tri cong tic 
18 tan va hau can cho cac doan lanh dao tinh di tham va lam viec  nuck ngoai. 

h) Va cong tic thong tin doi ngoai 

- Lam dau rn6i cua I'Jy ban nhan dan tinh trong trao d6i, hqp tae I/6i 130 Ngoai 
giao va cac co quan dai dien Viet Nam 0.  ntrOc ngoai, ca quan dai dien ntracs ngoai 
Lai Viet Nam trong trion khai chuang trinh, lee hooch thong tin tuyen truyen doi 
ngoai cua dia phtrang da dugc Uy ban nhan dan cap tinh phc duyet; 

- Cung cap thong tin cua dia phuang cho Bo Ngoai giao va cac co quan chirc 
nang de phtic vu cong tic thong tin tuyen truyen doi ngoai; phOi h9p yeti ca quan 
dai dien Viet Nam & nuac ngoai trian khai cac hog dOng thong tin d6i ngoai, quang 
bd dia phuang ntrOc ngoai; 

- Th6ng nhat quan 19 phong vier' nuoc ngoai hog Ong bao chi tai dia 
phuang; xay dung chuang trinh hoat Ong, to chirc viec tier) va tra loi phong van 
dia lanh dao tinh, cung cap thong tin có dinh huang, thco clOi va quan 19 hog &Ong 
cua phong vion ntrac ngoai thco quy dinh ciia phap 

i) Vc cong tic to chirc va quan 19 doan ra, doan vao 

- La ca quan dau m6i tham muu Uy ban nhan dan tinh hang nom va 06 thing 
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xay Ong va diau chinh k8 hoach doan ra, doan vao cua lanh dao cap tinh trinh cap-
có thdm quyan gin 130 Ngoai giao tong hop, trinh Thu Wong Chinh phu xcm xet, 
phe duyet; 

- Thtrc hien quan 15,  nha mem doi voi cac doan di cong tac nuac ngoai cua 
lanh dap tinh va cac ca quan, dan vi, dia phtrang (doan ra) va cac doan quoc to don 
illam lam viec tai dia phtrang (doan vao); 

- To chtirc cac doan di cong tac mac ngoai cua lanh dao tinh; lam dau moi 
lien he vesi cac ca quan, don vi cua Bo Ngoai giao, cac co quan dai dien Viet Nam 
a nix& ngoai de ho troy, hirOn* an, quan 151 cac doan ra theo quy dinh, tham dinh 
cac a an doan ra, theo doi, thong k8 tong hop cac doan ra thuOc guyan quan 151 cua 
Uy ban nhan clan tinh; 

- Xay dung va to chirc thkrc hien cac ke hoach, de an don tiop cac doan ntrerc 
ngoai dan them va lam viec veri lanh dao tinh; them dinh de xudt, kian nghi cua cac 
so., ban, nganh dia phtrang ve viec lanh dao tinh ti8p khach nu& ngoai; thong ke 
tong hop cac doan vao thuOc guyon quan 15/ cua Uy ban nhan dan tinh. 

k) Va cong tac to chtirc va pin 15/ hOi nghi, hOi thao quoc to 

- Thirc hien pan 15/ nha ntrem ve hOi nghi, hOi thao gutk to thuOc thiim guyan 
cua Chit tich Uy ban nhan dan tinh; tham muu Chu tich Uy ban nhan dan tinh phai 
hop cho y kiOn va quan 1y doi 	hOi nghi, hOi thao quoc to dupe to chuc tren dia 
ban tinh do ngoai có them guyen khac cho phep; 

- Lam dau moi dap nhSn ho so, tham dinh nOi dung cac hOi nghi, hoi thao 
quhc to thuhe thiim quyan dm Chu tich fly ban nhan dan tinh; quan 151, htrang an, 
I<iem tra, cac co quan, dan vi, dia phtrang thkrc hien cac quy dinh vc to oink va quan 
15/ hOi nghi, hOi thao quoc to; 	• 

- Bao cao Chu' tich Uy ban nhan dan tinh xem )(et dinh chi viec to chtirc hOi 
nghi, hOi thao quoc to thuOc them guyan cua Chu tich Uy ban nhan clan tinh, 6 nghi 
co quan cua ngtroi co tham guyen khac xem xat dinh chi viec to chirc hoi nghi, hOi 
than quoc to ton dia ban tinh hoac xtir 15/ the() quy dinh phap luSt ve xu 15/ vi pham 
lanh chinh neti phat hien dau hieu vi pham cac guy dinh vo to chirc va quail 151 h(ii 
nghi, hoi thao quoc CO; 

- Tham mkru cho Chu tick Uy ban nhan dan tinh bao 	dinh kY hang nam 
cho 130 Ngoai giao vO tinh hinh to chtim va guar" 15/ 110i nghi, hOi Chao quoc tc tai dia 
phLrang. 

1) Va ding tac k 'Y kat va thkrc hien thoa thuSn quoc to 

Giup t.')/ ban nhan,  dan tinh thtrc hien quan 15,  nha nu& va 1(5/ ket va thirc 
hien cac them. thuan quOc to tai dia phuang thco pilaf) lust ve thoa thuSn (laic to; 

- Thco doi, don dac viec thkrc hien cac thOa thuSn 1(5, kat; bao cao va xin 5/ 
!clan chi dao cua cap có them guyon ve nhang van de phat sinh trong kji kct va thkrc 

en thoa thuan cluck to tai dia pluming. 
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m) Ve cong tac phi chinh phu nu.ac ngoai 

- La ca quan dau moi giup Uy ban nhan dan tinh thvc hien quan ly nha nuarc 
doi vai hog eking cua cac to chirc phi chinh phu ntrot ngoai tai dia phtrang; cho 
kien ve viec cap, gia han, sira doi bo sung va thu hei Giay dung ky va the hog &Ong 
khac cila cac to chirc phi chinh phu nu& ngoai tai dia phtrang; huong clan, 116 trq 
cac to chirc phi chinh phu nu.ac ngoai ve thu tic va trong viec khao sat, xay dung 
va trien khai cac du an tai trq theo quy dinh cua phap lug; kiem tra, giam sat hog 
dOng cua to chirc va nhan vien lam viec cho cac to chirc phi chinh phu nuot ngoai 
tai dia phtrang; bao cao.I3O Ngo4i giao va I'Jy ban ding tac phi chinh 	nu& ngoai 
Lilco quy dinh; 

- Quan ly cac hog Ong quan he hgp tac WI van dOng vien trg khOng hoan lai 
khong thuOc ho trq phat trien chinh thIrc cua cac to chirc phi chinh phu ntroc ngoai 
tai dia phtrang; xay citing chtrang trinh, k6 hoach va ho trq cac co quan, don vi, dia 
phuang trong van dOng vien trq khong hoan lai khong thuOc ho trq phat trim chinh 
thirc cua cac to chirc phi chinh phu ntroc ngoai; 

- 61 h9p tham dinh cac chtrang trinh, du an va cac khoan vien trq khong 
hoan lai khOng thuOc M trq phat trim chinh thirc &la cac to chirc phi chinh phu 
ntrac ngoai, bao dam yeu cau ve chinh tri doi ngoai; 

- Tuyen dung, guar' ly nguai lao dOng Viet Nam lam viec cho to chirc phi 
chinh phu nu& ngoai hog dOng tai dia phtrang trong twang hop dirge 130 Ngoai 
giao phan cap, uy quyen, giao nhiem vv, dat hang hoac dau thau; 

- La co quan thtrang trtrc I3an cong tac phi chinh phu ntrac ngoai cua dia 
phtrang. 

n) Ve cong tac boi duang kien thirc nghiep vv doi ngoai 

- De xuat, xay Ong va to chirc thvc hien cac chuong trinh bei du'ong kien 
thirc chuyen mon nghiep dOi ngoai cho can bO, cong chirc dia phtrang; 

- Lam dau moi \Teri BO Ngoai giao va cac co,  quan lien quan trien khai cac 
chtrang trinh boi dutng ve doi ngoai va hOi nhap quOc to cho can bO, cong chirc dia 
phtrang. 

o) Thvc hien cai cach hanh chinh thco inve tiou va n'Oi dung chtrang trinh cal 
cach hanh chinh cua I'Jy ban nhan dan tinh; 18 chirc irng citing khoa h9c, Ong nghe, 
xay dung he th6ng thong tin, ca so du lieu ltru tit phvc vu cong tic quan ly nha 
nu.ac va hog Ong d8i ngoai; phOi h9p voi BO Ngoai giao xay dung he thong ca 
du.  lieu ve hog (king doi ngoai dia phtrang toan quoc. 

11. 13do dam cac dieu kien vg chat, ky thug, 114u can cho hog dOng cCza t'.1y 
ban nhan dan, Chu tich Uy ban nhan dan tinh; ha tang k5",  thug Ong nghe thong tin 
cho COng ThOng tin dien tir tinh va cac he th6ng thong tin phvc vu cong tac chi dao, 
dieu hanh &pc uy ban nhan dan, Chu tich tJy ban nhan dan tinh phan cong. 

12. Huang dan chuyen mon, nghiep vu 
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a) Chit'  tri, phed 119p voi Van phong Doan Dai bieu Queic hOi va,I-I0i dong 
nhan dan tinh tong Ica:, huang dan chuyen m8n, nghiep vu van thong doi vgi Van 
thong cac sir, Van phong I-10i d8ng nhan dan va Uy ban nhan dan cap huyen, cong 
ch&c Van phong - Thong ke )(a, phfrong, thi tran; 

b) Huang dan nghiep vu cho ding chirc lam dau 	i thcrc hien nhiem vu 
kiem soat thu tpc hanh chinh tai dia phuang. 

13. Thyc hien nhiem vp quan 19 cong lac quan tri nOi 1)0 

a) T8 chirc thyt hien cac van ban, quy hoach, chuang trinh, ke hoach do co 
quan c6 tham quyen ban hanh hoac phe duyet lien quan den hoat &ling dm Van 
phong Uy ban nhan dan tinh; 

b) Tiep nhan, xir 19, ban hanh va quail 1)", van ban dm Van phong Uy ban than 
clan tinh thco quy dinh; 

c) I-Igp tac (laic to theo quy dinh cua phap luat Nth sir phan cong hoac C.ty 
quyen cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh; 

d) Nghion dm, iing citing ket qua nghien dru khoa h9c va cai each hanh chinh 
phijc vu nhiem vu dugc giao; 

d) Ban hanh van ban quy dinh chirc nang, nhiem vu, quyen han cua cac don 
vi thu(ic Van pi-long Uy ban nhan dan tinh va Quy the lam viec dm Van phong Uy 
ban nhan dan tinh; 

c) Quan 19 to chirc 1)0 may, bien the cong chirc, co ca."usngach cong chirc, vi 
tri viec 	co cau vien chirc thco tieu chuan chirc danh nghe nghiep va s8 luang 
nguiri lam viec trong die don vi sir nghiep cong lap thuOc Van phong Uy ban nhan 
dan tinh; 

g) Thyt hien the dc, tien hang va cac the dO, chinh sach dai ng0, khen 
k9 luat, dao tao, bUi dcro'ng ye chuyen mOn, nghiep vu doi vad cong chirc, 

vien chirc va n.gueri lao dung thu'ec pham vi quan 19 dm Van phong f.),  ban nhan 
dan tinh; 

h) Quan 19 va chiu trach nhiem vc tai chinh, tai san dugc giao thco quy dinh. 

14. Dinh k9 hoac thco you c'au dUt xuat, bao cao Uy ban nhan dan tinh, Van 
thong Chinh phu va ca quan c6 tham quyen tinh hinh, ket qua thuc hien nhiem vu 
dugc giao. 

15. Thyc hien nhiem vu, quyen han Ude do 1JY ban nhan dan, Chu tich Uy 
ban nhan dan tinh giao ho4c theo quy dinh cua phap luat. 

IV. CO  CAU TO CiltrC BO MAY 

1. Phuang an sap 'cep, hgp that Van phong Uy ban nhan dan tinh 

Te chtk lai Van phong Uy ban nhan dan tinh Iron co sir sap nhap Sir Ngoai 
vci vac) Van phOng Uy ban nhan dan tinh va thanh lap Thong •Ngoai vu -13ien gioi 
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thu8c Van phOng ity ban nHui dan tinh; chuy6n chirc nang quan ly nha ntrac ve cong 
tac dan tOc ve SO.  N8'i vu. 

2. Co diu to chirc b0 may sau khi sap x6p, hap nhat 

Van phOng UBND tinh c6 10 phong ban va 01 don vi sir nghiep trgc thu8c, 
gam: 

a) Cac phOng chuyen mon va Wong &rang 

(1) Phong Quan tri - Tai vg 

(2) Phong Ranh chinh - To chirc 

(3) Phong Ngoai vg - Bien gith 

(4) Phong Kiem soat thu tvc hanh chinh 

(5) Phong Khoa giao - Van la 

(6) Phong Kinh to 

(7) Phong Ni8 chinh 

(8) Phong '.tong hap 

(9) I3an Ti6.p ding dan 

(10) Trung tam Plagc vg Hanh chinh cong 

b) Dan vi sg nghiep cong 14p trgc thu8c 

Trung tarn Cong bao - Tin h9c. 

V. DV MEN BIEN CHE SAU SAP XEP, HQP NHAT 

'fling Wen ch6 sau sap x6p hap nhAt.: 73 cong chile (Chuy'C'n 02 Wen ch6 cong 
chuc ve Soy NOi vg va tinh giam 03 bien ch6 theo chi dao); 15 vien ch.& va 25 ngtroi 
lao Ong, trong do: 

- Lanh dao, guan15,  cac cap va tuong dtrong: 33 (Bao gom Lanh dao Uy ban 
nhan dan tinh, Lanh dao Van phong va lanh dao cac phong, ban, trung tam) 

- Cong chi= 40 

- Vien chirc: 15 (Trong do co 03 lanh dao, guan 1S,  va 12 chuyen vien) 

- Ngu*i lao dOng c6 h9p Ong: 25 

VI. PHVONG AN BO TRI NHAN SI SAU SAP XEP, HQP NHAT 

1. VC nguyen tfic bo tri 

D6i v6i truing phong va tuang &rang trong tru'Ong hgp sau khi thgc hien sap 
x8p-khang the be) tri tiep,tyc lam tnxemg phong va thong duang thi duge sap xdp, 
b8 tri vi tri cap thr6i lien ke va dupc htrang chinh sach theo quy dinh cua phap 
Euast; doi v6i so luting cap pho cap phOng sau sap xep CO the cao Ilan quy dinh va 
tiring thin han 05 nam ke tit ngay cap c6 tham guyen phe duyet 1)6 an phai thgc 

-4 4 
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hien giam s6 lugng cap pho dam bao &mg s6 luvng cap pho thco quy dinh. 

DOi voi cong chute, vien chirc khong giu chirc vv.lanh dao, pan 1Sr, can c* 
chirc pang, nhiem vv, to chirc 13,0 may dm ca quan, don vi thvc hien bo tri cong 
chirc, vien chirc,phii hqp vdri nhiem vv 	cong chirc, vien chirc dang dam nhiem 
truac khi sap xep, tnrOng hqp khong con nhiem vu thi b8 tri sang phOng chuyen 
mon, don vi khac pha hqp 	chuyen mon, nghiep vv cua cong chirc, vien chirc 
hoac giai guyet the de, chinh sach theo quy dinh. 

2. Dv  kiCn phtrang  an bo tri 

IY(Si vOi chirc danh Chanh Van phong, PhO Chanh Van phOng thu8c tham 
guy6n xem xdt, guyet dinh cila Ban Thu.Ong vv Tinh Ay. 

D6i vOi chirc danh Trudmg phOng, Pho Trueing ph6ng va tuong duang: Tap 
the Dang uy, lanh dao Van phong UBN1) tinh can cu vao chirc nang, nhiem vv, ca 
cau to chute be may sau sap xep va trinh de, nang lire cong tac,cila timg truOng hqp 
cu the de xem xot 138 tri, sap xep 	hqp hoac giai guyet the dO, chinh sach theo 
quy dinh. 

cong chirc, vien chirc khong gift chirc vu la'nh dap, quan 15T: 1'i6p tic 
1)8 tri cong chirc, vien chirc phu hqp voi nhiem vu cua cong chirc, vien chirc dang 
dam nhiem truac khi sap xep, trutmg hqp khong con nhiem vv thi bet tri sang phong 
chuyen mon, dan vi khac phu hqp vdd chuyen mon, nghiep vu caa ding chirc, vien 
cluk hoac giai guyet the de, chinh sach theo quy dinh. 

VII. VE TR:v SO LAM VItC VA TAI SAN SAU SAP XEP, HOT NHAT 

1. Tru  so' lam viec 

Du ki6n Van phong ty ban nhan dan tinh lam viec tai Try Uy ban nhan dan 
tinh Tay Ninh; dia chi: so 136, duong 'Fran Hung Dao, phuong 2, thanh ph6 Tay 
Ninh, tinh Tay Ninh; Phong Ngoai vv lam viec tai Tri so. So.  Ngoai vv cu, dia chi: 
s6 622, duang 30/4, khu pho 5, PhuOng 3, thanh ph6 Tay Ninh. 

2. VC tai san 

1'i6p nhan nguyen trang co so vat chat, thik bi, tai chinh, tai san, cong trinh; 
dv an, van clau tu• cong hien cila Soy Ngoai vv v6 Van phong UBNI) tinh. 

VIII. DU' MEN HItU QUA CUA DE AN 

- Tinh 49n t6 chirc be may theo dung chi ciao 	Trung uang va tinh than 
Nghi guy& , 18-NQ/TW ngay 25/10/2017 dia Frei nghi Trung cong 6, khoa 

XII; giam so luting dau mOi cac ca quan hanh chinh cap tinh, giam so luoing cap 
tru&ng, cap phd phong chuyen mon, cu the: 

+ Giam 01 SO., 03 phOng chuyen mon. 

+ Giam 01 Giam d6c SO, 01 PhO Giam dac SO, 02 truong phong. 

+ Giam 03 bien ch6 cong chirc (Khong bao g6m 02 bien ch6 chuy6n .‘4 Soy 
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Nei vu). 

- aing vbi viec sap xep tinh gun to chUc bO may se tao co seY, dieu kien cho 
viec ca cau.lai dOi ngii cong chuc, vien chirc nham nang cao chat luvng dOi ngtl 
cong chuc, vien ch.& va thgc hien tot viec tinh gian bien the do gin voi viec thirc 
hien chinh sach thu but nhan tai, gop plAn nang cao hieu nang, hieu lire, hieu qua 
hog dOng cua ca quan, don vi. 

- Tiet kiem duvc chi phi guar' 1S/ hanh chinh, dau to co s& vat chdt gop pha'n 
tap trung nguOn ltre de dau to ca so• vat chat, cai thien dieu kien lam viec. 

To chirc be may dtrqc tinh gun nhu.  sau: 

- So Itrong don vi cap So giam 01. 

- So luting cap phong va Wang duong giam 02. 

IX. DANH GIA TAC HANG KIII THV'C HIEN SAP XEP, 11()Y NHAT 

Sau khi hop that, sap nhlap tinh gun dku moi, dieu chinh chirc nang, nhiem 
vu cua don vi co nhang tic dOng tich cue va tic dOng khong mong muon nhlr sau: 

I. Tic Ong filch cvc 

TO chdc be may doge sap xep tinh gun, giam dau moi, giam bier' che, giam 
chi ngan sach nha ntrac.cho hoat d'Ong cua to chirc be may, trang thiet bi, tai san. 

2. Tic Ong Wing mong main 

Cac eh& nang, nhiem vu co ban khong thay doi, nhung ap lire ding viec ten 
cac linh we ngay cang nhieu, khong the tranh khoi kilo khan, lUng tang trong thtrc 
hien. 

Viec sap xep to &ire be may lam thay doi vi tri, mai trtreng lam viec nen 
phtm nao anh htfang den tam ttr, nguyen vung cua ding chik, vien auk va nguai 
lao deing. 

'fru so lam viec a hai dia diem kladc nhau, kho khan trong viec pan dieu 
hanh chung. 

PHAN V 

THOI GIAN VA TO CHffC THVC HIEN 

I. THen GIAN THVC HIEN 

1. Trong thing 01/2025: Hoan thien, trinh phe duyet De an sap nNip 
Ngoai vu vao Van phOng Uy ban nhan dan tinh. 

2. Titian thanh viec hop nhdt va kien toan co cdu to chirc cua Van phOng 
ban nhan dan tinh cham nhAt tong thing 02/2025 (sau khi thong qua Hei deng nhan 
dan tinh). 

3. Van phong Uy ban nhan dan tinh hoan thanh viec tham muu Uy ban nhan 
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dan tinh ban hanh quy dinh ehirc nang, nhiem vu quyen han va ea cdu ehde sau 
lclii sap xep va di vao boat deng dinh cham nhat trong thang 02/2025. 

IL TO CHirC THI1C HIEN 

I. Vfin phong Uy ban nhan dan tinh 

a) chic tri, phi hop v&i So.  Ngogi vu va cac ca quan lien quan thgc hien thgc 
hien viec chuyen giao va flop nh4n chirc nang, nhiem vu &la So Ngoai vv; chuyen 
ehirc. nang, nhiem vv ve cong tac dan tee tir Van phong UBND tinh; giao nep con 
dau cua SO Ngoai vv cho co. quan c6 tharn quyen theo quy dinh. 

• . b) Dv• thao trinh US, ban nhan dan tinh ban hanh Quy dinh chirc nang, nhi4n 
vg, quyen h?n va to chirc be may cila Van phong Ui3ND tinh. 

c) Trion khai va thco doi, don d6c cac don vi thgc hien Da an va tong h9p 
tinh hinh thin hien Da an de bao cao cap c6 thdm quyen theo quy dinh. 

d) Ban hanh van ban quy dinh chlw nang, nhiem vv, quy'n hp va m6i quan 
N cong tic cua cac phong chuyen mon nghiep vv thuec Van phong UBND tinh. 

2. Sr Tai chinh chu tri, phi hop Van phong US,  ban nhan clan tinh theo Kc 
hoach tinh g9n to chuc be may xay dkmg phuang an sir dung co s& Vat chat lien 
quan, dam bao dieu kien hoat deng cua co quan, dan vi c6 lien quan doge lien tic. 

'1'r& day la Da an T6 chuc lai Van phong fly ban nhan dan tinh ten ca s& 
sap nhap So. Ngoai vv vao Van phong Uy ban nhan dan tinh va chuyen chirc nang 
clan 1/ nha nuot ve cong tac dan tee ye S6 Nei vv./. 

Noi 
'IT. I IDNI) tinh; 

- Cl', PCT UBND tinh; 
- So.  NOi vu; 
- I,DVP; 
- So-  Ngoai vu; 
- PNC; 
- Luu: vr, VP.UI3N1) tinh. 

Nguygn FlOng Thanh 
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